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Savannah-Chatham County Public School System 

Pupil Transportation Department 
 

 

2016-2017 

Transportation Handbook  

Receipt Acknowledgement 

 

As an employee of the Savannah-Chatham County Public School System Transportation 

Department, I understand that my duties will require knowledge and application of specific laws, 

rules, procedures and policies that are administered by State and Federal authorities, the school 

board, and local government.  

 

My familiarization with the handbook will provide a reference for which I will properly 

conduct my responsibilities.  By signing below, I do hereby acknowledge receipt of the 

Savannah-Chatham County Public School System Transportation Handbook, 2016-2017 school 

term version. Furthermore, I understand that it is my responsibility to maintain the handbook 

for easy reference and to make updates and adjustments since the handbook may be changed 

from time to time. I understand I am an at will employee and that this handbook is not a 

contract of employment or the basis for any grievance if not followed by the Board. 

 

 
Employee  

Name (Print)__________________________________ 

Employee  

Signature_____________________________________ 

Date of  

Receipt_______________________________________ 

 

 

This form is for departmental reference to ensure receipt by each employee.  As you receive your form, please 

provide the information requested and submit the completed form to a supervisor. 
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Savannah-Chatham County Public School System 

Pupil Transportation Department 
 

 

2017-2018 

Transportation Handbook  

Read and Reviewed Acknowledgement 

 

As an employee of the Savannah-Chatham County Public School System Transportation 

Department, I understand that my duties will require knowledge and application of specific 

laws, rules, procedures and policies that are administered by State and Federal authorities, the 

school board, and local government.  

 

My familiarization with the handbook will provide a reference for which I will properly 

conduct my responsibilities.  By signing below, I do hereby acknowledge receipt of the 

Savannah-Chatham County Public School System Transportation Handbook, 2016-2017 

school term version. Furthermore, I understand that it is my responsibility to maintain the 

handbook for easy reference and to make updates and adjustments since the handbook may 

be changed from time to time. I understand I am an at will employee and that this handbook 

is not a contract of employment or the basis for any grievance if not followed by the Board. 

 

 
Employee  

Name (Print)__________________________________ 

Employee  

Signature_____________________________________ 

Date of  

Receipt_______________________________________ 

 

 

This form is for departmental reference to ensure read and reviewed by each employee.  As you receive your form, 

please provide the information requested and submit the completed form to a supervisor. 
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Savannah-Chatham County Public School System 

FLEET INSURANCE CARD 

“Quick Reference” 
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INTRODUCTION  

Purpose of this handbook is to familiarize you, the employee with the policies, rules and other key aspects of 

the Savannah-Chatham County Public School System (SCCPSS). The information in this handbook supersedes 

all rules and policies that may previously have been express or implied.  Compliance with this handbook is 

compulsory for all employees.   

The SCCPSS reserve the right to revise this handbook’s content at any time. Its provisions may not be altered 

by any other means, oral or written.  Employees will receive written notification of any changes to the 

employee handbook, and are responsible for understanding and complying with policies and procedures.  If you 

have any questions about any information defined herein, please contact your supervisor 

 

Transportation Department Overview 

  

1. MISSION 

The mission of the Transportation Department is to support the education of all Savannah-Chatham 

County Public School System students by providing safe, secure, and efficient transportation in a timely 

manner. 

 

2. ORGANIZATION 

 

The Department consists of 3 distinct, yet integrated divisions:  Operations, Maintenance, and 

Administration.  

 

 The Operations section is responsible for the dispatch of buses to ensure coverage for all routes, 

special education coordination, extra programs and field trips.  

 The Fleet Maintenance section is responsible for the maintenance and repair of all Board vehicles, 

as well as scheduling and performing state-mandated monthly safety inspections.   

 The Administration section provides support to both Operations and Maintenance in payroll, 

routing, and personnel matters. 

 

3. TRANSPORTATION FUNCTIONS AND RESPONSIBILITIES 

 

A. Provide transport to and from school for all eligible students. 

B. Provide specialized transportation as required by student Individualized Education Plan (IEP).  

C. Support mid-day programs such as community based education and short-day students. 

D. Support after-school programs. 

E. Provide field trip support for athletic and curriculum based academic trips. 

F. Route buses as economically and timely as possible consistent with safe transport. 

G. Provide safe bus loading and unloading and riding environments for students. 

H. Provide maintenance, repair and replacement of buses. 

I. Maintain a trained, caring and capable Bus Driver and Monitor force. 

 

4. INFORMATION ABOUT SCHOOL BUS TRANSPORTATION 

 

A. The Operations section staffs the Bus Drivers and Monitors workforce.  All Bus Drivers are 
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required to possess a State of Georgia Commercial Driver’s License (CDL) with all endorsements 

required to operate a school bus with students.  The Department provides initial training for CDL 

attainment, as needed, and at least 60 hours of School Bus Driver training including hands-on 

driving experience.  After the Department of Education (DOE) Certified Trainer determines that 

the driver trainee is sufficiently qualified, the trainee has a driving evaluation by a State of 

Georgia approved third party tester.  If this is successful, the trainee may obtain his/her fully 

validated CDL.   
 

Bus Drivers are required to attend quarterly safety review sessions that address specific safety concerns.  They 

also attend a mandated yearly safety presentation by the state DOE.  Bus Drivers are also evaluated each year by 

ride-along observation with a DOE certified trainer. 

 

B. Each Bus Driver is issued a locally developed driver’s manual that addresses most situations they 

will face in day-to-day driving, as well as instructions concerning inspection and care of the bus.  

The manual is specific enough to provide solutions to distinct problems yet recognizes that many 

situations require good judgment and sound reasoning. 
 

C. The Transportation Department maintains an interactive field trip request program which 

effectively automates the entire process.  Requestors enter the request at the school level, transmit 

to Operations and receive a confirmation through the system.  Information on use of the program 

is available by contacting the Field Trip Clerk (912) 395-5598 or on the District’s website.  
 

D. Field trips are combined where possible to insure economical operations.  This combination may 

be within departments or between schools. 

 

E. Bus Drivers are expected to depart and arrive on time for daily routes.  Times are checked 

periodically and if necessary, route adjustments are made. Buses are considered on time if they 

arrive within 5 minutes before or after the scheduled pick-up time. 

 

F. Transportation maintains a shuttle bus between park-out locations before and after the am/pm 

routes for adults only.  No students may ride in the shuttle. 

 

G. Due to Bus Driver absence or field trips, occasionally routes are combined for efficiency.  This is 

avoided if at all possible. 

 

H. School bus discipline is a major safety concern during transit.  Principals are responsible for any 

student disciplinary actions. The Bus Driver has primary responsibility for managing student 

conduct on the bus. The Bus Driver has several options including counseling the student, 

assigning a seat, requesting assistance from the Transportation staff, and enlisting assistance from 

the parents.  Only the Principal may take disciplinary action. In the interest of general safety and 

to avoid confusion of student assignments, students are not arbitrarily moved from bus to bus as 

a conduct management tool.   

 

The Bus Driver does not have the authority to remove a student from the bus under any 

circumstances.  Each Bus Driver is expected to keep order on his/her bus and maintain control of 

situations.  At times, this may be impossible and require assistance and further disciplinary action.  

The Bus Driver should not touch a student unless it is a matter of dire threat to safety, life or limb.  

In the event a Bus Driver cannot control a situation, local police authorities are called to assist in 

regaining control.  The police usually transport the offender(s) home, and the Bus Driver 

completes a Student Disciplinary Referral Form and delivers it to the Principal on the next trip to 

the school.  
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As an investigatory tool, school administrators have access to all buses equipped with cameras 

and recorders.  Because of privacy protocols, videos are not available to parents or the general 

public.  Only designated school administrators are authorized to view bus videos. 

 

I. Routes are designed to be most economical, yet provide safe and timely service for the students.  

Transportation uses a computer program (Trans Finder) to develop, time, and direct routes.  This 

program is interactive and requires significant human interface.  As the routes are developed, 

transportation is offered to all eligible students.  Routes are timed for each bus using GPS receivers 

on selected buses and having Transportation staff ride buses and check routes.  Rider counts are 

made periodically and routes are combined/shortened or rerouted where possible to improve 

efficiency.   

 

Routes are evolutionary in nature and change frequently during the year.   

 

There are enough seats for all students and standing is not allowed.  If a bus is overloaded, action 

is taken immediately to reduce the problem through rerouting.  Walk zones, uncontrolled 

intersections and student age are always causes for concern when assigning students to buses.  The 

primary concern is safety.  Board policy states that generally if students live within 1.5 miles of 

school, they are in the walk (self-transport) zone.  Safety concerns obviously are considered in the 

application of this policy. 

                  

   

 6.  TRANSPORTATION FACTS 

 

   

A Buses                                                         445  

B Bus Drivers and Trainers                          406 

C Bus Monitors                                             161 

D Staff                                                             36 

E Fleet Maintenance Personnel                       33 

F Miles per year                                  4,676,661 

G Field trips-                                              3,278 

H Riders per day                                       27,567 
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ORGANIZATION CHART 
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5. CONTACTS AND PHONE NUMBERS  

 

Position Name Contact Numbers 

 Interim Senior Director Of 
Transportation Rosalind Nathaniel (912) 395-1085 

Director - Operations Kecia Ling (912) 395-1121 

Director - Regular Education Services Tim Burns (912) 395-1095 

Director - Special Education Services,       
Training & Safety Tammy Perkins (912) 395-2275 

Director - Fleet                     Kelvin Curtiss  (912) 395-1033 

HR Manager - Operations Cheryl Furr (912) 395-5559 

Transportation HR Recruiter Michael Leddick  (912) 395-5557 

Transportation Risk Management Tech Toi Duncan (912) 395-5576 

Department Secretary Salathea Monroe (912) 395-5594 

Training & Safety Manager Dedrick Clark (912) 395-5593 

Field Supervisor Anne Hogan  (912) 395-1153 

Field Supervisor Terri Mason (912) 395-1163 

Field Supervisor Melissa Rowe (912) 395-1165 

Field Supervisor Dorothy Williams (912) 395-1167 

Field Supervisor Thomas Williams (912) 395-1148 

Field Trip Dispatcher Starling Walthour (912) 395-5598 

Maintenance Manager       (Open)   (912) 395-5595 

Fleet Secretary Karmen McCombs  (912) 395-1174 

Secretary – Education Services Amy Egan  (912) 395-1168 

Secretary -- Operations  Karen Rountree (912) 395-1529 

      

Contact Information Transportation - General (912) 395-5591 

Transportation - Safety Gamble Road (912) 395-5593 

Dispatchers Interchange Court (912) 395-5597 

Customer Service Representatives Interchange Court (912) 395-5592 

Lot Monitors Interchange Court (912) 395-5597 

Shop Foreman Interchange Court (912) 395-5595 

Fleet Maintenance Interchange Court (912) 395-5595 

Routing Interchange Court (912) 395-5596 

Field Trips Interchange Court (912) 395-5598 

    

Office Hours: 8am – 5pm Administration  (912) 395-5597  

   Maintenance   

 Dispatch    
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SECTION B- State & Federal Regulations 
 
 

 
SAVANNAH-CHATHAM COUNTY PUBLIC SCHOOL SYSTEM 

SAVANNAH, GEORGIA 
 

Statement of Non-Discrimination 

 

 
The Savannah-Chatham County Public School System believes in the rights, dignity and fair treatment of its 

employees, students and the general public.  We, therefore, ascribe wholeheartedly to the anti-discrimination 

doctrines of the federal government that prohibit discrimination on the basis of race, color or national origin (Title 

VI of the Civil Rights Act of 1964); or sex (Title IX of the Educational Amendments of 1972 and Carl D. Perkins 

Vocational and Applied Technology Education Act of 1990); or disability (Section 504 of the Rehabilitation Act 

of 1973 and the Americans with Disabilities Act of 1990) in educational programs or activities receiving federal 

financial assistance. Board polices prohibit unlawful discrimination or retaliation for making a complaint of 

discrimination. 

 
Employees, students and the general public are hereby notified that the Savannah-Chatham County Public 

School System does not discriminate in any educational programs or activities or in employment policies. 

 
The following individuals have been designated as the employees responsible for coordinating the board’s 

effort to implement this non-discrimination policy: 

 

 

http://internet.savannah.chatham.k12.ga.us/Superintendent/Pages/ComplianceOfficers.aspx 

ADA Coordinator 
Mr. Rob Gordon 

Director of Risk Management/Human Resources 

208 Bull Street 

Suite 110 

Savannah, Georgia 31401 

(912) 395-1080 Office 

rob.gordon@sccpss.com 

 

 

 

 

 

 

http://internet.savannah.chatham.k12.ga.us/Superintendent/Pages/ComplianceOfficers.aspx
mailto:rob.gordon@sccpss.com
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Civil Rights Coordinator 
Mr. Rob Gordon 

Director of Risk Management/Human Resources 

208 Bull Street 

Suite 110 

Savannah, Georgia 31401 

(912) 395-1080 Office 

rob.gordon@sccpss.com  

 

Department of Children & Family Services (DFACS) District Contact 
Dr. Quentina Miller-Fields 

Director of Student Affairs 

208 Bull Street 

Room 311 

Savannah, Georgia 31401 

(912) 395-5584 Office 

quentina.fields@sccpss.com  

 

Section 504 Coordinator 
Dr. Andrea DeShazo 

Executive Director of Specialized Instruction & Early Childhood 

208 Bull Street 

Savannah, Georgia 31401 

(912) 395-5877 

andrea.deshazo@sccpss.com  

Title IX Coordinator 
Mr. Rob Gordon 

Director of Risk Management/Human Resources 

208 Bull Street 

Suite 110 

Savannah, Georgia 31401 

(912) 395-1080 Office 

rob.gordon@sccpss.com 

 
 

Inquiries concerning the application of Title VI, Title IX, or Sections 504 and ADA to the policies and practices 

of the board may be addressed to the Savannah-Chatham County Public School System, 208 Bull Street, 

Savannah, Georgia 31401; or to the Regional Office of Civil Rights, Atlanta, Georgia, 30323; or to the Director, 

Office for Civil Rights, Education Department, Washington, D.C., 20201. 

 

 
 
 

mailto:rob.gordon@sccpss.com
mailto:quentina.fields@sccpss.com
mailto:andrea.deshazo@sccpss.com
mailto:rob.gordon@sccpss.com
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STATE BOARD OF WORKERS’ COMPENSATION 

BILL OF RIGHTS FOR THE INJURED WORKER 

 

 

As required by law, O.C.G.A.  34-9-81.1, this is a summary of your rights and responsibilities.  The Workers’ 

Compensation Law provides you, as a worker in the State of Georgia, with certain rights and responsibilities 

should you be injured on the job.  The Workers’ Compensation Law provides you coverage for a work-related 

injury even if an injury occurs on the first day on the job. In addition to rights, you also have certain 

responsibilities. Your rights and responsibilities are described below. 

 

Employee Rights 

 
1. If you are injured on the job you may receive medical rehabilitation and income benefits.  These 

benefits are provided to help you return to work.  Your dependents may also receive benefits if 

you die as a result of a job-related injury. 

 

2. Your employer is required to post a list of at least four doctors or the name of the certified 

WC/MCO which provides medical care.  You may choose a doctor from the list and make one 

change to another doctor on the list without the permission of your employer.  However, in an 

emergency, you may get temporary medical care from any doctor until the emergency is over, 

then you must get treatment from a doctor on the posted list. 

 

3. Your authorized doctor bills, hospital bills, rehabilitation in some cases, physical therapy, 

prescriptions, and necessary travel expenses will be paid if injury was caused by an accident on 

the job. 

 

4. You are entitled to weekly income benefits if you have more than seven days of lost time due to 

an injury.  Your first check should be mailed to you within 21 days after the first day you missed 

work.  If you are out more than 21 consecutive days due to your injury, you will be paid for the 

first week. 

 

5. Accidents are classified as being either catastrophic or non-catastrophic.  Catastrophic injuries are 

those involving amputations, severe paralysis, severe head injuries, severe burns, blindness, or of 

a nature and severity that prevents the employee from being able to perform his or her prior work 

and any work available in substantial numbers within the national economy.  In catastrophic cases, 

you are entitled to receive two-thirds of your average weekly wage but not more than $375.00 per 

week for a job-related injury for as long as you are unable to return to work.  You also are entitled 

to receive medical and vocational rehabilitation benefits to help in recovering from your injury. If 

you need help in this area call the State Board of Workers’ Compensation at (404) 656-3875. 
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STATE BOARD OF WORKERS’ COMPENSATION 

BILL OF RIGHTS FOR THE INJURED WORKER (cont’d) 

 

In all other cases (non-catastrophic), you are entitled to receive two-thirds of your average weekly 

wage but not more than $357.00 per week for a job related injury.  You will receive these weekly 

benefits as long as you are totally disabled, but no longer than 400 weeks.  If you are not working and 

it is determined that you have been capable of performing work with restrictions for 52 consecutive 

weeks or 78 aggregate weeks, your weekly income benefits will be reduced to two-thirds of your 

average weekly wage but no more than $250.00 per week, not to exceed 350 weeks. 

 

6. When you are able to return to work, but can only get a lower paying job as a result of your injury, 

you are entitled to a weekly benefit of not more than $250.00 per week for no longer than 350 

weeks. 

 

7. Your dependent(s), in the event you die as a result of an on-the-job accident, will receive burial 

expenses up to $7,500.00 and two-thirds of your average weekly wage, but not more than $375.00 

per week.  A widowed spouse with no children will be paid a maximum of $125,000.00.  Benefits 

continue until he/she remarries or openly cohabits with a person of the opposite sex. 

 

8. If you do not receive benefits when due, the insurance carrier/employer must pay a penalty which 

will be added to your payments. 

 

 
Employee’s Responsibilities 

 

1. You should follow written rules of safety and other reasonable policies and procedures of the 

employer. 

 

2. You must report any accident immediately, but not later than 30 days after the accident, to your 

employer, your employer’s representative, your foreman or immediate supervisor.  Failure to do 

so may result in loss of the benefits. 

 

3. You must accept reasonable medical treatment and rehabilitation services when ordered by the 

State Board of Worker’s Compensation or the Board may suspend your benefits. 

 

4. No compensation shall be allowed for an injury or death due to the employee’s willful misconduct. 

 

5. You must notify the insurance carrier/employer of your address when you move to a new location.  

You should notify the insurance carrier/employer when you are able to return to full-time or part-

time work and report the amount of your weekly earnings because you may be entitled to some 

income benefits even though you have returned to work. 

 

6. A dependent spouse of a deceased employee shall notify the insurance carrier/employer upon 

change of address or remarriage. 
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STATE BOARD OF WORKERS’ COMPENSATION 

BILL OF RIGHTS FOR THE INJURED WORKER (cont’d) 

 

7. You must attempt a job approved by the authorized treating physician even if the pay is lower 

than the job you had when you were injured.  If you do not attempt the job, your benefits may be 

suspended. 

 

8. If you believe you are due benefits and your insurance carrier/employer denies these benefits, you 

must file a claim within one year after the date of  last authorized medical treatment or within two 

years of your last payment of weekly benefits or you will lose your right to these benefits. 

 

9. If your dependent(s) do not receive allowable benefit payments, the dependent(s) must file a claim 

with the State Board of Workers’ Compensation within one year after your death or lose the right 

to these benefits. 

 

10. If an employee unjustifiably refuses to submit to a drug test following an on-the-job injury, there 

shall be a presumption that the accident and injury were caused by alcohol or drugs.  If the 

presumption is not overcome by other evidence, any claim for workers compensation benefits 

would be denied. 

 

11. You shall be guilty of a misdemeanor and upon conviction shall be punished by a fine of not more 

than $10,000.00 or imprisonment, up to 12 months, or both, for making false or misleading 

statements when claiming benefits.  Also, any false statements or false evidence given under oath 

during the course of any administrative or appellate division hearing is perjury. 

 

12. The State Board of Workers’ Compensation will provide you with information regarding how to 

file a claim and will answer any other questions regarding your rights under the law.  If you are 

calling in the Atlanta area the telephone number is (404) 656-3818, outside the metro Atlanta area 

call 1-800-533-0682, or write the State Board of Workers’ Compensation at: 270 Peachtree Street, 

N.W., Atlanta, Ga. 30303-1299. A lawyer is not needed to file a claim with the Board; however, 

if you think you need a lawyer and do not have your own personal lawyer, you may contact the 

Lawyer Referral Service at (404) 521-0777 or 1-800-237-2629. 

 

13. Willfully making a false statement for the purpose of obtaining or denying benefits is a crime 

subject to penalties of up to $10,000.00 per violation (O.C.GA. 34-9-18 and 34-9-19). 
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WORKER’S COMPENSATION REGULATION 
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SECTION C- Human Resources for Transportation 
 

 

School Bus Driver-Qualifications for Initial Employment 
 

 Age Requirement 
 Must be at least 21 years of age 

 

 License Requirements 
 Valid Georgia Driver’s License 

 Ability to attain a Commercial Driver’s License Instructional Permit 

 Ability to attain a Commercial Driver’s License Class B, with School Bus 

and Passenger Endorsements 

 No history of repeat alcohol or drug convictions 

 No commercial license type conviction within last 3 years 

 No Georgia Serious Commercial Disqualification (driving commercial or 

non-commercial) for last 7 years 

 No conviction for speeding in a school zone in last 3 years 

 No conviction for unlawful use of a cell phone or texting in last 3 years 

 No repeat license withdrawals in past 3 years 

 

 Experience Requirements 
 Minimum of 5 years of licensed motor vehicle driving experience 

 

 Educational Requirements 
 High School Diploma or GED Certificate Preferred 

 Physical Requirements 
 Satisfy Georgia Department of Education Physical Exam 

 Satisfy Exam for TB Screening 

 Satisfy Savannah-Chatham County Public School System Physical 

Agility Test (PAT)  

 Satisfy initial DOE Alcohol and Drug Screening 

 Skills Requirements 
 Map Reading 

 Communications Skills 

 Georgia DOE 31 Units Training Course 

 CPR and First Aid Certification 
 Basic computer skills to access E-mail and exchange of other electronic 

information  

 

These qualifications are in addition to the general qualifications and requirements 

applicable to all SCCPSS employees, including requirements related to criminal record 

and background checks. SCCPSS policies are available at 

https://simbli.eboardsolutions.com/index.aspx?s=4140 
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School Bus Monitor - Qualifications for Initial Employment 

 

 Age Requirement 
 Must be at least 21 years of age 

 

 License Requirements 
 No history of repeat alcohol or drug convictions 

 No commercial license type conviction within last 3 years 

 No conviction for speeding in a school zone in last 3 years 

 No conviction for unlawful use of a cell phone or texting in last 3 years 

 No repeat license withdrawals in past 3 years 

 

 Experience Preferences 
 Childcare, Daycare 

 Eldercare 

 Medical Training, Certified Nursing  

 Educational Instruction 

 

 Educational Requirements 
 High School Diploma or GED Certificate Preferred 

 

 Physical Requirements 
 Satisfy Exam for TB Screening 

 Satisfy Savannah-Chatham County Public School System Physical Agility 

Test (PAT)  

 

 Skills Requirements 
 Map Reading 

 Communications Skills 

 CPR and First Aid Certification or ability to attain CPR Certification  

 Basic computer skills to access E-mail and exchange of other electronic 

information  

 

These qualifications are in addition to the general qualifications and requirements 

applicable to all SCCPSS employees, including requirements related to criminal record 

and background checks. SCCPSS policies are available at 

https://simbli.eboardsolutions.com/index.aspx?s=4140 
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Savannah-Chatham County Public School System 

 

RULES AND CONDITIONS OF EMPLOYMENT FOR CLASSIFIED PERSONNEL  

  

Board rules are important to provide and maintain a productive work environment. Rules relating to 

professional and personal conduct in the following list are representative of those actions considered to be 

adequate grounds for reprimand, suspension, demotion, or dismissal. The immediate supervisor, the 

school principal and/or the department administrator may use a “Verbal Warning” and/or “Written 

Reprimand” as forms of disciplinary action.  

“Suspension,” “Demotion” or “Dismissal” of a classified employee must be recommended by a principal 

or a department administrator, in writing, to the Director of Personnel. After a careful review of the 

situation and an opportunity for the employee to share information, the Director of Personnel or 

Superintendent may suspend, demote or dismiss the employee. Rules for classified personnel are:  

  

In accordance with the Georgia Department of Education Transportation Division, Georgia Department 

of Education’s drivers training manual, all new personnel shall be subject to a probationary period of 90 

days. During the probationary period, the employee shall be subject to termination for any reason. 

 

  

1. Satisfactory Job Performance. Employees are expected to satisfactorily perform the duties and 

responsibilities of their position, as outlined in their job description and applicable Board policies. An 

employee who fails to perform in a satisfactory manner may be subject to disciplinary action, ranging 

from a verbal warning/reprimand to suspension without pay.  

2. Correcting Performance-Related Problems. Employees who receive notice of unsatisfactory 

performance are expected to correct the identified deficiency within a reasonable period of time. An 

employee who, after receiving notice of unsatisfactory performance, continues to perform in a deficient 

manner may be terminated without additional notice.  

3. Fitness for Duty. Employees are expected to be able to perform the essential functions of their job in 

a safe and reliable manner. An employee who refuses to consent to an authorized fitness for duty 

evaluation may be subject to disciplinary action, up to and including termination. An employee who is 

unable to perform the essential functions of his or her position may be terminated.  

4. Compliance with Board Policies. Employees are expected to comply with all Board of Education 

policies and regulations. An employee who violates Board policies and/or regulations may be subject to 

disciplinary action, up to and including termination. SCCPSS policies are available at 

https://simbli.eboardsolutions.com/index.aspx?s=4140. 

5. Compliance with Departmental Rules and Regulations. Employees are expected to comply with all 

departmental rules, regulations, and standards. Employees are also expected to adhere to work site specific 

rules and procedures. An employee who violates departmental or work site specific rules or regulations 

may be subject to disciplinary action, up to and including termination.  

6. Attendance. Punctual, regular, and reliable attendance during the work day is expected of all 

employees. Employees are expected to exercise sound professional judgment when using personal and 

sick leave. To the extent practicable, employees should consider the following factors when taking leave:  

 Departmental Impact: Employees should minimize absences which may result in missed 

training sessions, rescheduled meetings, or the inability to meet deadlines.  

 Burden on Co-workers: Employees should minimize absences which may place an increased 

burden on fellow employees either because of prior absences, existing staffing shortages, or 

increased work load.  
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When the cumulative total of an employee’s absences places a significant burden on fellow employees or 

negatively impacts departmental operations, the employee’s absenteeism may be considered unreasonable 

or excessive. An employee with an excessive or unreasonable number of absences may be subject 

disciplinary action, ranging from an initial letter of counseling to termination for failing to demonstrate 

immediate and sustained improvement in attendance.   

 7. Medical Documentation Requirements. Under Board Policy, employees may only use sick leave for 

(a) personal illness or injury, (b) exposure to contagious disease where the health of others, as certified by 

a medical doctor, would be endangered by attendance at work, and/or (c) illness or injury in the 

employee’s immediate family, or (d) to attend their child’s Individualized Education Plan meeting or 

Section 504 meeting. An employee who is absent from work for more than three (3) consecutive days  or 

more than seven (7) cumulative days during a school year may be required to submit medical 

documentation which certifies the employee was unable to perform his or her job duties during the time 

period the employee was absent from work.  

 An employee is expected to comply with all requests for medical documentation by providing such 

documentation within fifteen (15) calendar days of taking sick leave. An employee who fails to provide 

the requested documentation may be subject to disciplinary action, up to and including termination. In 

addition, unauthorized leave may be retroactively designated as leave without pay.  

8. Personal Leave Notification Requirements. A written request for personal leave must be submitted 

to the employee’s immediate supervisor at least seven (7) days prior to the beginning of the leave. Personal 

leave must be approved by the employee’s supervisor in advance. An employee who fails to obtain prior 

approval before taking personal leave may be subject to disciplinary action, up to and including 

termination. In addition, unauthorized leave may be retroactively designated as leave without pay.  

9. Medical Leave Notification Requirements. Except in a case involving a medical emergency, 

employees are expected to inform their immediate supervisor of the need to take sick or other medical 

leave no later than the first hour of the workday during which the employee will be absent. An employee 

who fails to provide timely notice of the need to be absent because of a qualifying health condition may 

be required to provide medical certification from a medical provider which states that: (a) the employee 

was unable to timely reporting their absence because of a medical emergency and (b) the employee was 

unable to perform his or her job duties because of injury, illness, or exposure to a contagious disease. An 

employee who fails to comply with a request for such medical documentation may be subject to 

disciplinary action up to and including termination. Questions or concerns about leave should be addressed 

to the Human Resources Department. 

10. Job Abandonment. The School Board will not tolerate “no call, no show” conduct. An employee 

who is absent without notice for three (3) consecutive days will be subject to termination for job 

abandonment.  Prior to termination, employees facing disciplinary action for job abandonment shall be 

afforded an opportunity to provide medical documentation under Rule 9.  

11. Punctuality. Punctual regular attendance is expected of all employees. An employee who is 

repeatedly tardy for work may be subject to disciplinary action, ranging from a written reprimand to 

termination.  

12. Authorized Leave. An employee who misrepresents the purpose or necessity of leave or who submits 

inaccurate leave forms may be subject to disciplinary action ranging from a verbal warning/reprimand to 

termination.  

13. Presence at Job Site. An employee who leaves their assigned job site without prior authorization may 

be subject to disciplinary action ranging from verbal warning/reprimand to termination.  

14. Attentiveness. Employees are expected to be alert and attentive to their work responsibilities at all 

time during working hours. An employee who sleeps or gambles or who engages in horseplay, practical 

jokes, sexual activity, or similar conduct during working hours or on school property may be subject to 

disciplinary action, up to and including termination.  

15. Illegal Drugs and Alcohol. An employee who is in possession or under the influence of alcohol, 

illegal drugs or illegal controlled substances while on the job, while on Board property, while operating 
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Board equipment or vehicles, or while operating any other equipment or vehicles on Board business may 

be subject to disciplinary action ranging from suspension with pay to termination.  

16. Lawfully Obtained Medications. An employee who is lawfully using over-the-counter or prescribed 

medications must notify their immediate supervisor of any and all symptoms that may impair the 

employee’s ability to work in a safe and efficient manner. Any employee who fails to inform their 

immediate supervisor of possible impairments may be subject to disciplinary action ranging from verbal 

warning/reprimand to termination.   

17. Confidentiality. In accordance with the Family Educational Rights and Privacy Act (FERPA) any 

employee who shares confidential information from an education, personnel, health record route 

information or student information is subject to discipline including termination.,  Confidential 

information shall not be left on the bus unsecured at any time.  Employees in violation of confidentiality 

requirements, even without monetary gain, may be subject to corrective and/or disciplinary action up to 

and including termination. 

18. Conflict of Interest. Employees shall not sell or lease any personal property, real property, or services 

to the Savannah-Chatham County Public School System, either directly or indirectly, without prior 

approval of the Board of Education. An employee who transacts business with the Savannah-Chatham 

County Public School System without prior approval may be subject to disciplinary action, up to and 

including termination.  

19. Discrimination. An employee who engages in prohibited forms of harassment and/or discrimination 

shall be subject to corrective and/or disciplinary action, up to and including termination.  

20. Political Activity. No employee in a supervisory capacity shall solicit or require any person under his 

or her supervision to make political contributions. An employee who solicits impermissible political 

contributions may be subject to disciplinary action, up to and including termination.  

21. School Board Property. Employees are expected to use School Board property, including equipment, 

money, materials, vehicles and electronic systems only for legitimate School Board purposes. An 

employee who misuses public or school related property or funds may be subject to disciplinary action, 

up to and including termination. Misuse of property, includes but is not limited to, the following:  

A. disposing of school board property without authorization;  

B. intentionally failing to maintain accurate inventory of School board property;  

C. failing to account for property or funds received from any source;  

D. submitting fraudulent requests for reimbursement of expenses or for pay;  

E. co-mingling public or school-related funds with personal funds or checking accounts;  

F. using School board property, equipment, vehicles, and funds for personal benefit, convenience, 

or profit;  

G. using School Board property or equipment in an unauthorized manner.  

22. Gifts. Employees are prohibited from accepting gifts, favors, or gratuities from vendors or potential 

vendors of the Savannah-Chatham County Public School System. An employee who accepts gifts, favors, 

or gratuities from any vendor or potential vendors may be subject to disciplinary action, up to and 

including termination.  

23. Off-Duty Conduct. Employees are expected to comply with all local, state, and federal laws. An 

employee who commits (or is charged with) a felony offense or any misdemeanor offense involving 

violence, dishonesty, or illegal drugs may be subject to disciplinary action, up to and including 

termination. In addition, an employee who commits or is charged with any crime against a child under the 

age of 18 years old or any disabled adult may be subject to disciplinary action, up to and including 

termination.  

24. Reporting Off-Duty Conduct. Except for minor traffic violations, employees shall report to their 

immediate supervisor any violation which results in an indictment, arrest, citation or conviction within 

three (3) work days of the violation. An employee who fails to report such violation may be subject to 

disciplinary action, up to and including termination.  
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25. Dress Code. An employee who fails to comply with applicable dress codes and uniform policies may 

be subject to disciplinary action ranging from verbal warning/reprimand to suspension without pay.  

26. Smoking. An employee who uses, displays, or possesses tobacco products on school property may be 

subject to disciplinary action ranging from a verbal warning/reprimand to suspension without pay.  

27. Overtime Authorization. Unless otherwise authorized by the employee’s supervisor, classified 

personnel may only work 40 hours per work week. Employees are expected to obtain written approval 

before working any overtime. An employee who intentionally works unauthorized overtime may be 

subject to disciplinary action, up to and including termination. All overtime worked should be reported 

and paid. 

28. Insubordination. An employee who disregards reasonable rules, regulations, or directives may be 

subject to disciplinary action for insubordination, up to and including termination.  

29. Health and Safety. An employee who engages in conduct which endangers the health, safety, or 

security of students, employees, or visitors may be subject to corrective and/or disciplinary action, up to 

and including termination.  

30. Providing False Information. An employee who provides false, misleading, or inaccurate records, 

reports, and information or application materials may be subject to disciplinary action, up to and including 

termination.   

 31. Student Interactions. An employee who fails to maintain professional relationships with students, 

both in and outside the classroom, may be subject to corrective and/or disciplinary action, up to and 

including termination. Inappropriate student interactions include, but are not limited to, the following:  

 A. committing any act of child abuse, including physical or verbal abuse;  

 B. committing any act of cruelty to children or any act of child endangerment;  

 C. committing or soliciting any unlawful sexual act;  

 D. engaging in harassing behavior on the basis of race, gender, sex, national origin, religion, or 

disability;  

 E. soliciting, encouraging, or consummating an inappropriate written, verbal, or physical 

relationship with a student; or  

 F. furnishing tobacco, alcohol, or illegal/unauthorized drugs to any student or allowing a student 

to consume alcohol or illegal/unauthorized drugs.  

32. Interactions with Co-Workers. Employees are expected to work with their co-workers in a 

cooperative and respectful manner. An employee who engages in confrontational, abusive, obscene, or 

disruptive conduct may be subject to disciplinary action, up to and including termination.  

33. Weapons. An employee who carries a weapon on school property, including a school bus, may be 

subject to disciplinary action, up to and including termination.  

34. Threats of Violence. Any employee who commits or threatens to commit an act of violence may be 

subject to corrective and/or disciplinary action, up to and including termination.  

  

 

 

 

 



Savannah-Chatham County Public Schools Transportation Department                                                                                       07/03/17 

 

23 

 

TRANSPORTATION DEPARTMENT PROCEDURES 
 

TDP 200 ADMINISTRATIVE INFORMATION 

 

TDP 200-01 JOB DESIGN 

The planned hours for bus drivers and bus monitors shall be represented by base route hours 5.0 hours 

per day, 25 hours per week (five day week), in parallel with the normal school session and shall not 

be guaranteed to exceed 25 hours per week.   

   

TDP 200-02 ROUTE HOURS 

Route hours shall be defined as hours transporting students on routes; a.m. (home to school) and p.m. 

(school to home) for the normal school session. 

   

TDP 200-03 BI MONTHLY PAYROLL 

The payroll for transportation department employees shall be consistent with Savannah-Chatham 

County Public School System payroll periods.   

 

TDP 200-04 HANDBOOK 

All transportation employees shall be issued a departmental handbook containing Transportation 

Department Procedures.  Official revisions to the handbook shall be implemented as needed.  

Employees shall maintain their handbooks for reference and incorporate into the handbooks official 

updates as distributed utilizing the Record of Changes Log. 

 

TDP 200-05 PERSONNEL FILE UPDATE 
All employees are expected to maintain current legal names for driver’s licenses, current address and 

telephone information on file at the transportation office.  Social Security and driver’s license 

information should reflect the same information as on file with the board and department.   

 

TDP 200-06 REPORTING CITATIONS 
Personal Vehicle Citations: Drivers shall provide to the immediate supervisor notification of any 

traffic citations, revocation, or suspension prior to the next scheduled dispatch. A photo copy of the 

citation will serve as notification. 

Board Vehicle Citations:  Drivers shall provide to the supervisor immediate notification of any traffic 

citation received while operating board vehicles including school buses, support fleet, or other 

equipment.  Failure to report can result in disciplinary action. 

 

TDP 200-07 PHYSICAL EXAM REQUIREMENT 

All safety sensitive personnel (bus drivers, mechanics and monitors) are required to have passed an 

annual physical examination no more the 60 days prior to the beginning of each school term.  The 

Savannah-Chatham County Public School System provides this service through designated medical 

service providers at no charge to the employee.  The transportation department secretary coordinates 

this appointment schedule, usually beginning in the month of June. 
 

TDP 200-08 ABSENCES FROM WORK 

TDP 200-08.1 - Absence Notification 

Notification to a dispatcher or supervisor must be made one hour prior to route start time.  Multiple 

absences and failure to call-in is considered as unexcused and may result in summer work being 

reassigned  
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TDP 200-09 PUBLIC RELATIONS 

All transportation personnel are expected to promote and establish good public relations by displaying 

courtesy and respect to parents, students, school personnel, their co-workers, supervisor, and the 

general public at all times.  The use of profanity, inappropriate language or physical confrontation to 

express a point of view or to get a point across may result in disciplinary action to the employee. 

 

 

TDP 300- PAYROLL & BENEFITS  
Refer to SCCPSS payroll processes and procedures.  Supervisors should be contacted for clarity. 

 

TDP 400- ROUTING 
TDP 400-01 ROUTING AND SCHEDULING 

TDP 400-01.1 Routing Schedule Order 

Bus routes shall be completed on schedule and in the established order.  Schedules are set up to allow 

sufficient time to pick up and transport all students to school on time.  The same schedule shall be 

maintained each day. Stops should be completed within +-five (5) minutes of the normal established 

stop time for each stop on every run.  All morning runs should be started on time and never be run 

early. Students must be informed to arrive at the designated stop ten (10) minutes ahead of schedule 

time and ready to board the bus. Any problems in maintaining the scheduled route time should be 

reported to the supervisor and the router. 
 

P. M. bus routes, in general, should be run in reverse of a.m. route; however, once the p.m. route 

patterned has been established, it must be run the same way each and every day.  
 

TDP 400-01.2 Route Schedule Changing 

Altering established bus routes is not permitted without approval of the transportation department.  

Routes must be completed on schedule and follow the route as printed to allow sufficient time to pick 

up all students and arrive at the school on time. Consistent daily route schedules for completion are a 

priority.   In cases of emergency changes must be authorized by the school principal, dispatcher, or 

transportation supervisor. The transportation office must be notified immediately before route may be 

altered.  
 

TDP 400-01.3 Route Procedures -Complete Stops 

The bus must make a complete stop for each designated bus stop on the run. Whether students are 

visible or not, drivers will activate the bus stop lights and then, after making a complete stop, deploy 

the bus stop arm. Only after visually searching for the students and ensuring that no student is observed 

advancing toward the bus nor in the 12 foot bus danger zone will the bus driver proceed. 
 

TDP 400-01.4 Routing Bus Service Courtesy 
Students should be in position at the bus stop 10 minutes before the  bus stop time.  Sometimes they 

will not be at the stop, but making progress toward the bus stop.  In such situations the student will be 

extended the courtesy of the bus waiting for their arrival. While we want to extend bus courtesy to our 

students and family, we need to be mindful on the impact to other bus stops and ultimately student-to-

school drop-off time.  Courtesy window should not exceed 1 minutes from the normal +- 4 minute 

established stop start window. Habitual offenders will be reminded of the expectations for bus service 

and reported to the school administration using the established bus conduct procedures.  
 

TDP 400-01.5 Route Bus Service Discontinuation 
Service may be discontinued to stops where no student has ridden for two (2) consecutive weeks, 

both a.m. and p.m. and only after informing the supervisor and router and receiving permission to 

remove the stop. 
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TDP 400-01.6 Route Bus Service Without Phone Calls 

Bus service for all routes is designed and to be maintained in a manner such that each stop on the route 

sheet is served daily without prompting.  Service to each stop on the route sheet shall be provided 

daily unless the parent has specifically indicated otherwise.  Parents should not have to call in to 

receive bus service. 

 

TDP 400-01.7 Route Sheet Updates  

 Updated route sheets must be provided as requested by the assigned route driver, including 

maintaining accurate departure times and bus stop times.  

 Each stop on the route must be on the route sheet and the route schedule completed according to 

the posted times and sequence.  

 Bus service must meet the route sheet time posted within a 10 minute window, 5 minutes before 

or after the time indicated. 
 

TDP 400-02 ROUTE BUS ASSIGNMENTS AND TRANSFERS 

The routing coordinator assigns students a specific bus/route to ride to/from school.  Drivers shall not 

alter the student bus assignment nor transfer students to another bus without approval from a 

transportation administrator.  After leaving the school campus, allowing students to change buses is 

extremely dangerous and is strictly prohibited. 
 

TDP 500- DISPATCH 
TDP 500-01 SIGN IN REQUIREMENT 

TDP 500-01.1 Sign In for duty 

For each dispatch of the workday DRIVERS AND MONITORS are expected to sign in when reporting 

for work.  
 

DRIVERS AND MONITORS with assigned routes shall report and clock-in on the provided time 

clock, at the designated location according to scheduled route start times.  
 

BENCH BUS DRIVERS AND BENCH MONITORS shall report and sign-in, including name and 

sign-in time, at the designated location according to times designated by the dispatcher.  Personnel 

without daily route assignments must also personally check with the dispatcher upon sign-in.  Delay 

in route assignment will require that the driver/monitor remain readily available for duty on site at the 

designated location. 
 

TDP 500-02 ROUTE PREPAREDNESS 

All records and manuals are to be kept current at all times. The assigned route driver is required to 

maintain a current route sheet on the designated bus. 
 

TDP 500-03 DRIVING CREDENTIALS- License Requirement & Presentation 

Drivers shall maintain a valid Commercial Driver’s License on their person when operating a SCCPSS 

vehicle.  Upon request by a law officials or supervisors, drivers shall present their valid Commercial 

Driver’s License. 
 

TDP 500-04 IDENTIFICATION BADGE / PICTURE ID  

Whenever on duty, bus drivers and monitors shall present on their person the official Savannah-

Chatham County Public School System Identification badge with name and picture.   Badges are issued 

upon employment.  Upon request by a supervisor, personnel shall present their valid ID badge.  

Damaged replacement badges shall be obtained by contacting the transportation department secretary. 

Lost Replacement ID badges are the responsibility of the employee.  There is a $10.00 charge for a 

replacement badge. 
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TDP 500-05 REPORTING FOR DUTY REQUIREMENTS 

At the time of reporting for work, all drivers and monitors shall be fully prepared for duty with all 

requirements including proper attire, credentials and supplies. 

 

TDP 500-06 START WORK TIME 

Drivers and monitors will report to work no more than 15 minutes before route departure time, as 

indicted on route sheet. 

 

TDP 500-07 ROUTE MEASURE COMPUTATIONS 

Computer derived departure times, stop times and school arrival times are developed for each route.  

Supervisors periodically check these times in comparison to submitted time cards. Time discrepancies 

such as traffic tie-up or disciplinary delay must be noted on the time card by the driver to justify 

differentials.   

 

TDP 500-08 DISPATCH EXCEPTIONS 

As special situations or emergencies impact normal transportation practices or protocols, school 

officials, dispatchers, or supervisors may secure assistance from other drivers to remedy the immediate 

transportation need.  Cooperation from all school transportation personnel is required. The school 

administrators have direct authority over bus operations while on School Campus.  Questionable 

directions or commands, in conflict with safe driving operations, should be reported to a transportation 

supervisor. 
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TDP 600- FLEET MAINTENANCE 

 
Fleet Maintenance Reminder  

Certain mechanical problems do not require immediate repair nor a call to dispatch for a 

mechanic nor will be fixed on the road.   These problems must be repaired by bringing your bus 

to the shop as soon as you complete your A.M. or P.M. runs.  Once at the shop you will need to 

submit a bus repair order. 

   

Such problems include, but are not limited to the following: 

1. One taillight not working  

2. One brake light not working  

3. One headlight not working 

4. One amber warning light not working in 

front or rear 

5. One red light of 8-way system in front, 

rear, or on stop arm not working 

6. Windshield wiper/washers not working on 

a clear day 

7. A cracked, but not shattered window 

8. Any problem with turn signals, or 4-way 

flashers, if they can be operated manually 

 

9. Antifreeze leaks of a small nature.  Monitor 

your temperature gauge for signs of 

overheating 

10. Small oil leaks 

11. Bus readiness inquiries. Inquiries about 

buses should be made over the phone  

12. A couple of clearance lights not working 

13. Brake noise (if bus is stopping okay)  

14. Loose passenger seat (not utilized)  

15. Tag light out 

   

Mechanical problems which must be reported immediately include: 

1. Bus will not start 

2. Steering problems 

3. Brake problems, i.e., Loss of air pressure, not 

stopping, adjustments needed 

4. Complete light system which will not work 

(all head lights, 8 way warning, etc.) 

5. Smoke, fire, electrical smells inside bus 

6. Shattered windows 

7. Flat tire 

 

 

8.  Inoperative or missing crossing gate 

9.  Stop arm deployment failure 

10. Vandalism 

11. Warning Buzzers Activating 

12. Loss of oil pressure, running hot, not 

charging 

13. Horn not working 

14. Fuel Leaks 

15. Mirrors which need adjusting 

 

 

 

Please be patient when you radio in to speak with a mechanic for any of the above problems 

which must be reported.  All mechanics want to help you.  However, there may be times when 

they are all busy and it may take a moment for one of them to get free to respond to the radio. 

Please keep in mind, the radio is for operation essential traffic only.  Ask yourself before you 

pick up the microphone to radio for a mechanic, “is this on the list of must report items?” 

 

 
 

 

TDP 600 -01 STATE INSPECTION - STICKER REQUIREMENTS  
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The Georgia Department of Motor Vehicle Safety, in coordination with the bus maintenance staff, 

conducts school bus inspections annually.  Upon passing inspection the bus is affixed with a current 

Bus Inspection Sticker indicating an expiration date.  Inspection stickers are affixed to the driver’s 

side exterior of the bus: 

 next to the entrance door on small buses 

 below  the driver window on conventional and metro buses 

 

TDP 600-01.1 Inspection -Display of DMVS Sticker 

All buses transporting students shall display a current Georgia Department of Motor Vehicle Safety 

School Bus Inspection sticker.  Drivers shall verify that such sticker is properly displayed on the bus 

prior to driving the bus. 

 

TDP 600-01.2 Inspection -Out-of-Service Notices    

Buses with “Out-of-Service” notices posted shall not be operated upon public roadways nor moved by 

unauthorized personnel.  Only authorized maintenance personnel shall post or remove “Out-of-

Service” notices. 

 

TDP 600-02 PREVENTATIVE MAINTANENCE  

TDP 600-02.1 Bus Engine Warm-up  

Diesel buses require no more than 5 minutes to reach optimum operating temperature.  Buses will be 

started no more than 5 minutes before route departure time.  Under no circumstances will buses be 

idled at schools or at the bus compounds. 

 

TDP 600-03 BUS REPAIR ORDERS 

TDP 600-03.1 Repair Order Documentation  
Bus Repair Order forms are provided at the bus maintenance facility to request a repair and provide 

documentation of the bus repair history.  All repair orders shall be documented by the driver and 

maintained at the bus maintenance facility.  

 

If the bus condition requires service, the driver shall obtain approval from the Field Supervisor prior 

to reporting to the shop for repairs. Take the bus to the bus maintenance facility, park in the designated 

service line, and come inside to the maintenance office to document the repair request.  Mechanics 

will not be expected to come out to the bus for service on demand.  Radio or horn use for service at 

the facility service line is prohibited. 

 

TDP 600-03.2 Repair Directives On-Road 

During route time, the bus driver shall report emergency bus repair needs to Field Supervisor and Shop 

Foreman. To provide notice for all vested parties, the preferable communication shall be via two way 

radio.  Instructions from the Field Supervisor or Shop Foreman may require that the bus driver 

continue on the route, remain at the reported location until help arrives, or return to the bus repair 

facility prior to completing the route.   The bus driver will document on-road repair needs on a Bus 

Repair Order form and submit the form to the Field Supervisor. 

 

TDP 600-03.3 Brake Repairs 

Braking problems require correction by a mechanic and the bus shall not be operated until reported 

problems are investigated and repaired.  The driver shall always weigh safety considerations in these 

situations.  Ultimately, the bus driver shall be responsible for the safety of the students, the general  

 

 

public, as well as herself /himself.  
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TDP 600-03.4 Seat Cushion Damage Repairs and Graffiti Removal  

During the post route walk through check of the bus, newly vandalized seating incidents can be 

discovered.  Established seating assignments and video records provide validation of the student(s).  

Immediate reporting of vandalism damage to the school administrators may also help in weapons 

recovery.  For repair, report vandalism damage to the shop on a bus repair order form. Vandalism must 

be noted on the pre-trip bus damage diagram. 
 

 

TDP 700 OPERATIONS PROCEDURES 
TDP 700-01 PRE-TRIP INSPECTION  

TDP 700-01.1 Pre-Trip Inspection Mandatory Requirement 

The bus driver shall perform a pre-trip inspection of the bus prior to operating. In the event a driver is 

given a spare bus, this requirement is still mandatory, a pre-trip must be completed.  Reporting of 

safety deficiencies to the shop personnel is required prior to departure.  This procedure is mandatory 

prior to any run- AM, PM, Field Trip or Activity.  Pre-trips must be completed at least twice daily; 

time requirement is 5 to 8 minutes.  

 

TDP 700-01.2 Pre-Trip Mandatory Procedure  

A  pre-trip inspection will be conducted using the hand held (wand). It is the drivers responsibility to 

report any concerns about the system or equipment to the lot monitor, in a timely manner for replace 

or repair can be completed. Post-trip must be completed at least twice daily; time requirement is 3 to 

5 minutes. 

 

TDP 700-01.3 Post-Trip –Mandatory Requirement 

Drivers shall submit all completed post-trip inspection of the bus after operating the bus.  Pre-trip 

forms should be submitted to the lot monitor to be deposited in the designated bus number file folder, 

subject to supervisory review upon demand. In compliance with Georgia Department of Education 

Pupil Transportation requirements these documents will be kept on file for review. 

The bus driver shall perform a post-trip inspection of the bus after operating the bus. In the event a 

driver is given a spare bus, this requirement is still mandatory, a post-trip must be completed. This 

procedure is mandatory after any run- AM, PM, Field Trip or Activity.  Pre-trips must be completed 

at least twice daily; time requirement is 3 to 5 minutes.  

Any driver/monitor who take any school board property from the bus, i.e. wand (hand held) will be       

subject to disciplinary action up to and include termination. 

 

TDP 700-02 INSURANCE LIABILITY IDENTIFICATION CARD  

A current Georgia Liability Insurance card must be maintained on display when operating a school 

bus or other fleet vehicles of the Savannah-Chatham County Public School System. Upon request, the 

insurance card will be presented to law enforcement officials.  If one is missing (See page 6)  
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TDP 700-03 BUS APPEARANCE AND CLEANLINESS 

TDP 700-03.1 Bus Cleanliness Requirements 

The driver shall be proactive in maintaining the bus in a sanitary condition to: 

a. safeguard the health of bus operators and passengers 

b. reduce the possibility of passenger accidents resulting from slipping, tripping or falling 

c. identify and remedy hazards that may be deposited by the actions of others 

d. promote a positive attitude among pupils 

e. prolong the life of the bus 

f. present a positive image of the school system to parents and general public  
 

The bus driver shall promote the expectation for students to keep the bus clean.  Individual students 

will not be designated to clean up the bus as a duty or disciplinary action. 
 

Drivers must maintain a progressive cleaning routine so that major detailing is avoided.  Layover times 

between runs are to be utilized as opportunities for bus cleaning. It is recommended to clean the interior 

of the bus in between runs; however, if this is not possible, a walk through check of the interior should 

be done at the end of EACH run. This will make it easy to identify any undesirable paraphernalia from 

the route.  At no time will items be left on the dash board. If the route is assigned a monitor he/she 

shall assist the driver to maintain the bus. 
 

TDP 700-03.3 Bus Personalization- Unauthorized 

Signs, posters, tags, graffiti, slogans, advertisements, bumper stickers, personal plates (tags) or any other 

paraphernalia (political or religious) shall not be affixed to, applied to or allowed on school buses. 

At no time will driver place or allow to be placed any materials on the service door, side windows, and 

windshield. This can limit the drivers view, creating a safety hazard and is against Georgia state law. 

 

      Cell Phone, And Other Electronic Devices- Operating A School Bus or At a Park-out Location 

      The use of cell phones, blue tooth or other electronic devices while operating a SCCPSS 

school bus or while working on any park out is not authorized.  The use of electronic devises 

while driving is illegal and use of this devices poses a safety hazard on the park out locations.  

Drivers who fail to adhere to this policy will face disciplinary action up to and including 

termination. 

 
 

     TDP 700-04 RADIO USE 
It is imperative that any radio communications be for emergencies or operational essential traffic only. 

The radio is not for use to conduct personal matters.  Efforts should be in line with maintaining radio 

silence until a declared event occurs.  At all times drivers shall maintain a volume level sufficient for the 

driver to hear dispatch. 
 

The following information is to ensure all personnel are aware of the proper radio usage expectations.   

An Emergency is: 

 A bus breakdown  Police assistance needs 

 A bus involved in a crash  Severe Weather 

 A medical emergency  
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EXAMPLES OF RADIO USE 

ACTION EXAMPLE 

Don’t panic and stay calm.  Key the microphone, pause to speak 

slowly and clearly. 

Press//Pause // Speak// Release 

Notify dispatch when there is an emergency by stating clearly that an 

emergency exists. 

“This is bus #305, I have an 

EMERGENCY.”  

 

Wait for the dispatcher to respond promptly. 

 

“Go ahead BUS 305.” 

Provide the dispatcher with critical information including your name, 

bus number, nature of the emergency and type of assistance required.  

Say whether or not there are injuries associated with the crash. 

“This is Bertha in bus 305.  I have been 

involved in a crash with injuries.  

Emergency Medical Service will be 

needed.” 

Provide the dispatcher with precise location information including 

street name and/or landmarks. 

“My location is Lexington Road, in the 

3000 block, across from the Chatham 

County Jail” 

Continue to monitor the radio for further instructions Listen and respond as requested 

All other non-emergency radio traffic should stop until the 

emergency has been cleared. 

“Dispatch is clear” 

 

Inappropriate use of the radio system will be monitored and discouraged by dispatchers when identified.  Such 

inappropriate events will be documented; time and violator.  A referral will be made to the employee’s 

supervisor. 

 

Dispatcher responses will include, but not limited to:  

 “Radio calls of that type are not allowed”. 

 “That information is provided in the handbook”. 

 “Your supervisor will provide that information”. 

 

Do not attempt to talk simultaneously while others are using the 2-way radio; Do not “walkover” others on 

radio. To gain access for air time a request for clearance from the dispatcher must be granted.  

 

EXAMPLES OF NON-ESSENTIAL USE OF THE 2-WAY RADIO 

o Time checks 

o Shuttle coverage 

o Any type of phone call under the driver’s responsibility that can be done after the route 

o Field trip directions 

o Letting the supervisor know about an on-going route problem 

o Requests for phone numbers 

o Confirmation of supervisor availability 

o Requests for administrators to meet the bus at the school 

o Student returns to the school 

o Notification of student items left on the bus 

o Greetings and salutations 

o Student TARDINESS at the bus stop 

o Unrequested route running times of less than 10 minutes late 
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TDP 800 BUS MANAGEMENT 
 

TDP 800-01.1  Bus Parking Safety -Location Selection 

On occasions of authorized use of buses on the property of commercial establishments, there must be 

application of forethought and due care to prevent collisions and liability.  A selected “Path of Least 

Resistance” should be chosen and congested areas avoided if possible.  A preference for avoiding 

backing situations should be exercised.  Many hazardous situations can be avoided by selecting 

parking locations a short distance away from the establishment.  

 

TDP 900 STUDENT SAFETY 
 

TDP 900-01 SAFETY TIPS TO STUDENTS 

Drivers and monitors shall present Monthly Safety Tips to students to promote awareness of expected 

procedures and known potential hazards to the riders.  The safety team provides the theme of the 

month and provides documentation for confirmation of compliance.  The monthly theme shall be 

presented at the school with the students onboard the bus. Completed documentation of the 

presentations shall be submitted to the transportation school team leaders or at the dispatch office. 

 

TDP 900-02 STUDENT INJURIES  

The bus driver shall provide school and transportation administrators immediate notice of any student 

injuries occurring during the course of transportation.  Forms for documenting the specifics of such 

injuries are available at the dispatch office.  

 

TDP 900-03   CHILD ABUSE- REPORTING  

School transportation service personnel are designated as Mandated Reporters and have a legal 

responsibility to report suspected cases of child abuse.  Such reports of child abuse shall be made 

directly to school administrators (Principal, Asst. Principal, Social Workers) 

 

TDP 900-04 STUDENT UNAUTHORIZED DISEMBARKING 

The bus driver shall not allow students to get off the bus at locations other than the assigned stop, 

unless written permission has been granted through the school principal.  Unauthorized stops are 

prohibited. Students shall not be allowed to exit the bus for the purpose of making purchases, returning 

to their homes for left items or to return unauthorized items once they have already boarded the bus.  

 

TDP 900-05 STUDENTS OPERATING BUS CONTROLS 
The bus driver shall not allow students to operate bus engine control mechanisms, doors or stop arms 

of buses. 

 

TDP 900-06 STUDENTS SEATED REQUIREMENT  
The bus driver shall not proceed driving the bus until all students are seated.  Students must remain 

seated while the bus is in motion.  

 

TDP 900-07 STUDENT UNAUTHORIZED SEATING  

The bus driver shall not allow students to sit on the engine compartment cover or driver cockpit area 

while the bus is in motion. In the event the bus is over crowed, the driver shall inform dispatch of the 

situation to obtain assistance. Students shall be assigned seating, and a copy shall be provided to the 

school officials. 
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TDP 900-08 TRANSPORTATION OF CARGO ITEMS 

The bus driver shall maintain unobstructed aisles and emergency exits. If space is available, students 

may transport band instruments, small overnight bags, or other school related articles on the bus.  Items 

should be placed on the seat or floor in a manner that does not block the aisle, present a hazard to 

others nor block driver vision through rear windows. 

 

TDP 900-09 BUS STOP SERVICE PROCEDURES 

Bus Stop Unloading Procedure 

Students shall be instructed to remain seated until the bus comes to a complete stop. Students shall be 

instructed to disembark the bus orderly alternating seats from front to back using the handrails. Students 

are to stop and look at the bottom step before disembarking.  The student(s) shall be instructed to move 

quickly but safely out of the 12 foot danger zone immediately after disembarking.  

If the student(s) have to cross the street: 

 Student shall be instructed to always cross the street in front of the bus.   

 NEVER behind the bus. 

 Student shall walk 12 feet in front of the bus out of the roadway. Stop, make eye contact 

with  the bus driver and wait for the driver’s signal that it is safe to cross at the end of the 

crossing gate and again at the center of the road.  

 Students shall be instructed that the blowing of the Bus Horn means DANGER – Look & 

Find Safety. 

If the Students are disembarking at a Bulk Release Unload Stop: 

Students shall be instructed as follows: 

 1st grade and above shall disembark first orderly alternating seats  

 Student should traverse service door using the hand rails.  

 Once off the bus students should move out of the danger zone. 

 BE SURE TO ACCOUNT FOR ALL STUDENTS. 

 Pre-K students should be the last to disembark one at a time.  

 Retrieve the photo identification badges as the students disembark 

 Check the names on back of the photo identification badge to VERIFY ADULT custody. 

Parent/Guardian must be at the STOP to receive the child. (NO EXCEPTIONS) 

When all students have disembarked, the driver shall find a safe place in the neighborhood to pull over 

and do a physical walk of the bus to ensure there are no students remaining on the bus.  

 

TDP 900-09.1 Bus Stop Safety Approach 

The bus shall be operated in a manner such that approaches to bus stops are conducted in a safe and 

professional manner with concern for the student, other pedestrians and other motorists. 

Upon approach to the bus stop, the bus driver shall check the bus mirrors to assess traffic behind and 

decelerate in a controlled and planned manner to enhance smooth stopping.   Traffic behind shall be 

provided notice of intent by gradual deceleration of the bus accompanied by illumination of the bus 

brake lights through sufficiently planned application of the brake pedal. 

 

TDP 900-09.2 Eight Way Light System Usage 

A. The 8-way light system shall be utilized for all bus stops.  

B. The 8-way light system shall not be used for railroad crossing procedures.  

C. The 8-way light system shall be not be used in combination with the bus 4-way warning lights.   

D. In accordance with law, the amber warning lights shall be applied in advance to the approach 

of bus stops. 
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TDP 900-09.3 Service Door Positioning  
The service door of the bus shall not open into another street, road, or highway lane, other than the 

lane that the bus occupies. 

 

TDP 900-09.4 Parking Brake Activation 
For all events (including bus stops and on campus) when loading / unloading is on-going the bus shall 

be secured by application of the parking brake until the process is completed. 

 

TDP 900-09.5 Bus Stop Safety Distance  
For loading, the bus shall not stop closer than 12 feet to the nearest rider. The bus driver shall impress   

      upon students the importance of waiting at the bus stop in a safe location away from the roadway.  

 

TDP 900-09.6 Bus Stops with Student Crossing  
A. For students who must cross the road, the driver shall make certain that all traffic in both 

directions has stopped before giving the pre-established hand signal to cross the road.   

B. The driver shall impress upon students to wait for the bus to come to a complete stop with the 

stop arm out and flashing before they cross the road.   

C. The student must never cross more than one lane of any street, road or highway (other than the 

lane that the bus occupies) 

D. Students shall be directed to always cross in front of the bus, not behind the bus. 

E. Before leaving the stop the driver shall ensure that all students who must cross the roadway 

have done so. 

 

TDP 900-09.7 Bus Stops Prohibited With Students Crossing Multiple Lanes 
The location of bus stops shall not cause students to cross more than one lane of any street, road, or 

highway other than the lane that the bus occupies. 

 

TDP 900-09.8 Bus Danger Zone 

Students shall be directed to avoid the 12 foot danger zone immediately around the bus and to move 

away from the bus and never to walk along side or behind it. 

 

TDP 900-09.9 Bus Stops –Students To Proceed Home 
Students shall be directed to proceed directly to their residences and not to go in alternate directions, 

such as mailboxes or newspaper pickup. 

 

TDP 900-10 Bus Stops Accounting for Students 

During the loading / unloading process the driver shall count the students at the bus stop and account 

for them prior to departing the bus stop.  Before moving, check the area for returning students. 
 

TDP 900-09.10 Bus Stops Mirror Check Requirement 

Before moving from the stop, the driver shall check the mirrors on both sides of the bus for students, 

traffic, and other possible hazards. 
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TDP 900-11 Student Restriction To Passenger Compartment  

Students shall not be allowed to extend arms, head, or any other body parts out of the bus windows.  

For any incidents of students displaying such behavior, the driver shall correct the behavior before 

proceeding and shall develop a bus conduct report to present to the school principal. 

  

TDP 900-12 Food-Beverage Prohibition 

To avoid choking hazards and other liability issues, students shall not be given any type of candy, 

cookies, drinks, or other edible items.  To avoid the possibility of choking events, students are 

prohibited from eating and drinking on the bus while being transported. DO NOT PROVIDE CANDY, 

FOOD, DRINK, ETC. TO STUDENTS!!  Water may be carried and consumed in extreme conditions. 

 

TDP 900-13 Unauthorized Bus Stops Prohibited 

Unauthorized stops are not permitted. Unauthorized stops are any stops that are not listed as a 

designated stop on the route sheet. The driver will accept all responsibility and liability for any stop 

made that is not designated. 

 

Student safety can be jeopardized by unauthorized boarding at bus stops.  Students not scheduled for 

boarding at a bus stop create unexpected conditions for the driver and the student.  The unsafe 

condition may stem from the student attempting to board in an unauthorized manner, navigating 

through traffic in an un-prescribed fashion, without the bus driver being aware of the student’s 

presence or intent. 

 

As the immediate safety of the student is foremost, the bus driver has the responsibility to receive the 

student to board if they have reached the bus.  After the student has been secured, the driver will 

provide directives to the student and/or parent regarding the bus stop expectations and recurrence of 

unauthorized boarding should be discouraged.  On the day of occurrence all such events shall be 

reported by the driver to the immediate supervisor or administrator.  A historical record of the event 

and corrective measures taken should be maintained. 

 

TDP 900-14 CAMPUS UNLOADING  

TDP 900-14.1 Campus Unloading Announcements 
Upon approach to the school, the driver shall conduct reminder announcements to the students 

 

 

 

 

TDP 900-09.11 Bus Stops With Multiple Buses  

Simultaneously loading or unloading multiple buses at the same bus stop location is prohibited.  Only 

the bus actively completing the bus stop procedure shall activate the 8-way light systems.  Buses 

waiting in queue for the opportunity to unload/load at a mutual bus stop shall not activate the 8-way 

light systems or 4 way flashers.  

 

TDP 900-09.12 Bus Stop Security 

The bus stop is considered School Board property for the purpose of loading and unloading children.  

The bus driver shall assure that stops are in safe locations and look for potential trouble areas where 

fights or other criminal activity could occur.  Be aware of and report situations that could develop 

into dangerous conditions for riders. 

 
    

    Pre-Evaluation Orientation 



Savannah-Chatham County Public Schools Transportation Department                                                                                       07/03/17 

 

36 

regarding recovery of personal belongings and the need for orderly procedures.  Students shall be 

reminded to remain seated until the bus comes to a complete stop. 

 

TDP 900-14.2 Campus Bus Positioning  

When unloading on the school campus, buses shall be positioned to the furthest possible drop point to 

allow later arriving buses space to off-load.  Buses shall not pass other buses in the process of off-

loading students.  In the event that another bus approaches the service door area where student activity 

is present, the off-loading process shall be discontinued until the other bus passes or parks. 

 

TDP 900-14.3 Unloading Staggered Seat Procedure  
When unloading at school, drivers shall direct students to unload from the bus using a staggered seat 

procedure from front to rear. 

 

TDP 900-14.4 Unloading -Searching the Bus  
Immediately after unloading and before leaving the bus following a run, the driver shall search the bus 

for students, forgotten items, vandalism and contraband.  Discrepancies shall be reported to the 

appropriate personnel immediately.  Any discovery of student belongings must be submitted to the  

      school administrators prior to departing the school campus. 

 

TDP 900-15 LOADING ON CAMPUS 

TDP 900-15.1 Campus Approach to Students Waiting to Board 

Arriving at the school after bell time will result in students outside anxiously waiting to board the bus. 

Approach with extreme care when students are in the bus loop giving due consideration to their 

activities and propensity to respond to the arrival of the bus. 

 

TDP 900-15.2 Campus -Unattended Buses 

Unattended buses must be secured with engines turned off, parking brakes activated, keys removed 

from the ignition and the doors closed.  

 

TDP 900-15.3 Campus -Student Supervision  

When loading at school, driver/monitor must be on the bus to supervise students.  After boarding the 

bus, students must be discouraged from exiting to return back to the school building or exit campus. 

 

TDP 900-15.4 Campus – Bus Engines Off 

Engines should be off and parking brakes engaged while loading and unloading at schools. 

Whenever possible, the “NO IDLING” policy should be honored. 

 

TDP 900-15.5 Campus Departing the School Loading Zone 

When the signal has been given for buses to depart, the drivers shall proceed only if it is safe to do so.  

Before pulling off from the school-loading zone the driver will ensure that no students are running to 

catch the bus or standing alongside the bus.  Drivers shall check all mirrors carefully for students in 

the immediate area. 
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TDP 1000 STUDENT MANAGEMENT 

 
TDP 1000-01 CHILDREN OF EMPLOYEES RIDING THE SCHOOL BUS 

TDP 1000-01.1 Students on Buses 

 

A. All students must be enrolled in Savannah-Chatham County Public School System.   

B. No pre-school age child (unless enrolled in the Savannah-Chatham County Public School 

System Preschool Program) will be allowed to ride a school bus. 

C. Parent and/or an older sibling must be present with pre-school students at the bus stop. 

 

TDP 1000-01.2 Student Conduct – Children of Transportation Employees 

If either while riding with a parent or on another bus, issues of bus conduct involving children of 

employee-drivers will be subject to the same disciplinary measures as would any other student. 

 

TDP 1000-01.3 Student Conduct – Managing Students During Layovers 

During layovers, waiting for next run to load, children from buses for other schools shall not be 

allowed in the teachers’ lounge or to roam hallways of the school.  Students must be supervised by the 

driver. 

 

TDP 1000-01.4 Students at the Bus Lot 
Students at the transportation facility must be supervised (at arms-length) by an adult at all times and 

will not be allowed to roam through the parking lot nor the buildings. This is a privilege not a right. 

Parents who fail to compile with this policy will have this privilege revoked, and shall be subject to 

disciplinary action. No students are allowed at the bus wash / fueling areas or bus parking compound. 

Employees are responsible for the safety, welfare and conduct of their students while on system 

property. All student will be within arm’s reach of the parent, no child will be on the bus lot without 

a safety vest. It is the parent’s responsibility to provide a safety vest for their children. 

 

TDP 1000-01.5 Buses not for Babysitting 

Transportation of students will not be allowed to serve for the purpose of babysitting services. 

 

TDP 1000-02 BUS PRIVILEGE AND USE 

Parents and the general public are not allowed to board the bus.  In case of an extreme emergency, 

they can assist with their child or as a registered chaperone on approved Field Trips. 

 

TDP 1000-03 BUS VIDEO  

TDP 1000-03.1 Video Monitoring and Recovery 

All buses are equipped with digital video systems that monitor activities in the passenger compartment, 

driver cockpit and front exterior perspective.  The time setup for recording extends from initial ignition 

start-up until approximately 15 minutes beyond ignition shut-off. 

 

Additionally, capability of the system to mark an event allows the user to manually identify a particular 

event segment of interest. A user button, located in the bus cockpit, should be activated when significant 

events of interest need to be marked for identification.  Use of this button causes the camera system to 

mark the time segment from 5 minutes prior, to 5 minutes after activation.  To support ease of recovery, 

the operator should note the time of the activity for inclusion on the video request form. 
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Coordination of supervisory activities and prioritizing of need are essential processes toward providing 

support for video response services.  Verbal requests for video recovery via 2-way radio or 

telephone will not be honored.  Requests for video documentation of an event should be submitted to 

an administrator by completing the designated forms and submission at the dispatch office or to a 

supervisor.  Request forms for video recovery can be obtained from the dispatch office or supervisor. 

 

The bus video systems are provided to support and document events of interest, but should not be 

utilized as the primary means of student conduct management. Any employee who tampers with the 

systems on the bus, will be subject to termination. In the case that new equipment would have to 

purchased, the employee may be held responsible for the replacement or repair of the equipment. 

 

TDP 1000-03.2 Personal Video Prohibited 

Use of personal video equipment to record student activities or bus operation is prohibited.  Legal 

complications of creating unauthorized videos of the activities of minors make it undesirable to record 

or distribute such videos.  The bus video system has access limitations established to support control 

of viewing or distribution. 

 

TDP 1000-04 CONDUCT MANAGEMENT  

TDP 1000-04.1 Conduct Management Tools  

Bus drivers and monitors are expected to use the following tools when managing student behavior 

problems on the bus: 

 Bus rules review– talk with students about the rules 

 Counseling– Maintain a log of disciplinary interactions with student utilizing the record of 

communications form 

 Seat assignment – mandatory for Elementary and Middle School routes. 

 Video monitoring 

 Bus conduct report to school administrators  

 Parent conferences setup through the school administration in coordination with transportation 

supervisors. 

 Student Code of Conduct 

 

TDP 1000-04.2 Conduct Management Disciplinary Referral 
Bus drivers and monitors shall refer all student discipline issues to school disciplinary administrators. 

 

TDP 1000-04.3 Conduct Management -Student Removal From Bus Prohibited 

The bus driver does not have the authority to discipline a student by putting the student off the bus at 

a location other than the student’s designated stop. 

 

TDP 1000-04.4 Conduct Management -Driver Suspension Of Student Prohibited 
The bus driver does not have the authority to suspend students from the bus. Only the principal, 

Director of Transportation, or Superintendent (or his representative) may do so. 
 

TDP 1000-04.5 Conduct Management -Immediate Disciplinary Notification 

In the event of excessive discipline problems on the bus requiring immediate resolution, the driver 

shall notify the transportation office by radio and request assistance or directives in managing the 

problem.  In the event of emergencies due to student violence, drivers shall use the radio to call the 

dispatcher for police assistance.  If police assistance is dispatched, the driver shall park the bus in a 

safe place and wait at the indicated location for an officer to arrive.  
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TDP 1000-04.6 Conduct Management -Police Assistance Notifications  

Discipline problems requiring police assistance must be reported to the Deputy Superintendent Chief 

Operations Officer.  The bus driver shall provide to the bus dispatcher the following information: 

 Student names & addresses 

 Type of conduct problem 

 Police officer name & badge number 

 Disposition of the event 

 Video status 

 

TDP 1000-04.7 Bus Conduct Notifications  

The bus driver shall issue a bus conduct report for any action that threatens the safety of others and/or 

causes vandalism to the bus.  The report is to be given to the school administrators.  A copy of the bus 

conduct report shall be provided to the transportation administrators on the same day.  Transportation 

administrators will review conduct reports and confer with school administrators as needed.  

 

TDP 1000-05 STUDENT CUSTODY  

TDP 1000-05.1 Student Custody 
Student custody responsibilities for bus operators (driver and monitor) begin at the time that the 

student boards the bus and continues until the student is released at the designated bus stop or released 

in the custody of the appropriate adult or guardian. 

 

TDP 1000-05.2 Student Custody (From Bus Stop) 

Upon student boarding of the bus, from the bus stop to school, bus operators (driver and monitor) shall 

transport the student to the destination school only.  The bus operator shall not, through verbal nor 

physical cues, support the efforts of students to exit the bus at locations other than the destination 

school. 

 

TDP 1000-05.3 Student Custody (From School) 
After students board the bus at the school, the bus operator shall not, through verbal nor physical cues, 

support the efforts of students to exit the bus, returning neither into the school nor to other locations 

on campus without the consent of bus duty personnel at the school.  Students who have been expected 

to receive bus transportation from the school shall not be allowed to disembark the bus for travel by 

other means, unless directed by school administrators. 

 

TDP 1000-05.4 Student Returns (To School) 

When returning students to the school the bus operator (driver or monitor) shall notify the school 

administrators regarding the student (identified by name and reason for return) and upon arriving at 

the school only release the student to the custody of school administrators or the parents of the student.  

Subsequently the bus operator shall develop and maintain a log of student return events and indicate 

the final custody disposition of the student. 

 

TDP 1000-05.5 Student Monitoring  

Bus operators (Driver or monitor) shall not leave students on the bus unattended. Bus operators shall 

ensure continual monitoring of students whenever they are on board school buses.              

 

  



Savannah-Chatham County Public Schools Transportation Department                                                                                       07/03/17 

 

40 

 

TDP 1100 OPERATIONS SAFETY 
TDP 1100-01 RAILROAD CROSSINGS  
 

RAILROAD CROSSING PROCEDURES 

Statistics indicate that crossing railroad tracks is one of the greatest hazards of mass casualties and 

fatalities in Bus Transportation. STOP, LOOK AND LISTEN!  All school buses loaded or empty 

must stop for railroad crossings as a matter of SAFETY as well as a matter of law (Georgia Code 

40-6-142). FAILURE TO COMPLY WITH THESE PROCEDURES MAY RESULT IN A 

TERMINATION OFFENSE. 

CROSSING PROCEDURES 

1. When approaching a railroad crossing turn on 4-way hazard flashers approximately 200 feet 

before the crossing. (Do not activate the 8-way warning lights or “Stop Arm”). 

2. Come to a complete stop at least 15 feet, but not farther than 50 feet, from the nearest rail. 

3. Turn off all radios, noisy equipment (fans, heaters, etc.), and instruct the students to remain 

quiet. 

4. Open the service door and driver’s window. Look both ways and listen carefully for 

approaching train(s). 

5. When you are certain the track(s) are clear and safe, close service door and proceed forward 

until the entire bus clears the track. Cross the track in a low gear and without changing gears. 

DO NOT CROSS TRACK IF THE ENTIRE BUS WILL NOT CLEAR THE TRACK. 

Deactivate 4-way hazard flashers approximately 15 feet from the track. 

 

MULTI-TRACK CROSSING 

A. Make sure no train is approaching on any of the tracks. 

B. After a train passes, wait until other tracks become visible before proceeding. A second train 

may be approaching from the opposite direction. (Expect the unexpected) 

 

RAILROAD TRAFFIC CONTROL DEVICES 

A. Active Crossing – Flasher lights and Bells 

a. Warning of an approaching train. 

b. If train is stopped or signal is malfunctioning, buses may proceed ONLY at the direction 

of a law enforcement officer or an authorized railroad employee. 

B. Active Crossing – Gates 

a. All traffic must obey these devices. 

b. Vehicles may proceed around the gates ONLY at the direction of a law enforcement 

officer or an authorized railroad representative. 

C. Railroad crossing controlled by a flagman 

a. Make a safe stop 

b. Follow directions of the flagman 

D. When crossing tracks at the direction of a law enforcement officer, flagman, or other railroad 

employee, managers must still follow the crossing procedures outlined for crossing tracks with 

no assistance. 
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TDP 1100-02 ACCELERATION LANES 

There are an ever increasing number of acceleration or offset lanes especially around subdivisions 

and apartments throughout the county. Use the following instructions as the guide on how to pick up 

and drop off in these types of conditions. Always remember SAFETY FIRST! 

Use the RIGHT SIDE pickup procedure. Engage the 8 ways light system 200 feet before the pickup. 

Position the bus at the end of the acceleration lane on the right side with the passenger front and rear 

wheel ¾ of the way into the acceleration lane as to prevent a vehicle from passing; however, the 

students should be entering/exiting the bus as close as possible to the right curb. 

ALWAYS MAKE SURE THAT ALL TRAFFIC HAS STOPPED BEFORE LOADING AND 

UNLOADING STUDENTS. 

 

Excerpts from the Georgia Code provide legal guidance specific to bicycles and motorist 

responsibilities: 

 

O.C.G.A 40-6-55.  Obligation Of Drivers To Yield To Bicyclist  

Notwithstanding other provisions of this chapter relating to operating a vehicle on a roadway, 

where a bicycle lane is provided on the roadway, the operator of a motor vehicle shall yield 

to a person operating a bicycle in a bicycle lane. 

 

O.C.G.A 40-6-56.  Safe distance defined; application to bicyclist  

 (a) As used in this Code section, the term "safe distance" means not less than three feet. 

(b) Notwithstanding any provision of this article to the contrary, when feasible, the operator 

of a motor vehicle, when overtaking and passing a bicycle that is proceeding in the same 

direction on the roadway, shall leave a safe distance between such vehicle and the bicycle 

and shall maintain such clearance until safely past the overtaken bicycle. 

 

 

TDP 1100-03 ASSAULT INCIDENTS SUSPECTED TO BUS 

Following are considerations for dealing with assaults to buses: 

 

Assault from Stationary Locations 

A. Remain in control. Project your professionalism. Remember, students will model your 

behavior. 

B. Drivers that have reason to believe that their bus has been fired upon by a suspect with any 

type of weapon should not stop, but clear the immediate area as quickly and as safely as 

possible. 

C. Radio your dispatcher immediately. Do not get excited. Speak slowly and distinctly while 

declaring your emergency. Identify your bus number, route number, location, and the nature 

of your emergency situation.  Upon receiving your call, the dispatcher will contact 911 and the 

Department of Public Safety. 

D. Secure your bus in a safe location and advise the dispatcher of your exact location. A Field 

Supervisor (or designee) will be dispatched to your location along with another bus. 

E. The decision to transfer students to another bus and continue the run will be made by a 

supervisor or their designee. 

F. Check students for injury and report your assessment to the dispatcher as quickly as possible. 

Continue to reassure the students. 

G. If possible, give the dispatcher a description of the suspect(s) and their last location and/or 

direction of travel. 
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H. Police officers will take an incident report at the time of the incident. Obtain the police case 

number for future reference and submit to department supervisors. 

I. Upon completion of your runs or after documentation of the incident is completed, you must 

take your bus to the Shop.  

 

Assault from a Moving Vehicle 

A. If you have reason to believe that your bus is being fired upon from a moving vehicle DO 

NOT STOP.  Attempt to move away from the general area. 

B. Remain calm. 

C. Notify the dispatcher with a description of the vehicle and suspect(s) and your location. 

D. Continue to operate your bus in a safe manner. 

E. Maintain radio contact with the dispatcher. 

F. Continue to a public area and stop, only if it is safe to do so. 

G. Do not exit the bus for any reason. 

H. Wait for the police and other assistance to arrive to your location. 

 

TDP 1100-04 CITATIONS AND SPEEDING 

All buses for Savannah-Chatham County Public School System shall be operated within the lawful 

speed limits.  Convictions resulting from citations issued for speeding in a school bus will result in the 

following disciplinary action: 

 Speeding in a Savannah-Chatham County School Bus – 3 days suspension 

 Speeding in a Savannah-Chatham County School Bus with children on the Bus or in a school 

zone – 4 days suspension 

 Speeding in a Savannah-Chatham County School Bus with children on the bus and also in a 

school zone – 5 days suspension 

 Repeated offenses may result in – TERMINATION OF EMPLOYMENT. 
 

 

TDP 1100-05 BUS CRASH REPORTING  

TDP 1100-05.1 Bus Crash Procedures 

A. All bus crashes must be reported immediately from the scene. 

B. Stop immediately. 

C. Activate four-way flashers. 

D. Set the parking brake. 

E. Turn off the ignition switch and remove the key. 

F. Remain calm; reassure the students and verbally check for injuries. 

G. Call for assistance/ Report injury status. 

H. Protect the scene by placing the emergency reflectors in front and behind the bus at proper 

distances. 

I. Protect the scene from traffic and people so that evidence is not destroyed. 

J. Under normal circumstances, the vehicle involved should not be moved until directed by law 

enforcement personnel. 

K. Be alert to a fire or the possibility of a fire.  Check for smoke, ruptured fuel tank, leaking fuel 

lines, electrical fire. 

Check for injured students.  If there are injuries, give attention first to the most seriously injured.  

.Do not move injured persons unless absolutely necessary. 

L. Keep students on the bus unless there is a possibility of fire, another collision, or danger of 
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drowning.  (Refer to Evacuation Procedure). 

M. Account for all students. Have a roster available. 

N. Check for injuries in the other vehicle(s). 

O. Notify the appropriate persons and agencies.  The nature of the accident and/or local policy might 

determine the priority. 

 Law enforcement agency 

 Medical emergency 

 School administration 

Q.   Do not discuss the facts of the accident with the general public. 

R. Give the other motorist(s) the information required in OCG 40-6-271 which states:  The driver of 

any vehicle involved in an accident shall give their name, address, and registration number of the 

vehicle and exhibit his/her operator’s license to the person struck or the driver or occupant of, or 

person attending any vehicle collided with. 

S. Do not place blame for the accident or make an admission of liability. 

T. Provide information of the accident only to the investigating officers and school officials: 

insurance, make, model number, and owner. 

U. If witnesses are present other than your students, get names, addresses, and license numbers. 

V. Continue the transportation of students when authorized to do so.  They should be transported by 

the present bus, if released, or by another bus. 

W. Drivers are required to report all crashes (no matter how minor) to their supervisor who will in 

turn contact the proper authorities. 

 

TDP 1100-06 CRASH REVIEW PROCEDURES 

The Savannah-Chatham County Public School System (Board) promotes a safety education and accident 

prevention program for the purpose of providing a high degree of safety for students and employees of the Board. 

The Board’s program shall be in compliance with the requirements of the Georgia Education Code, State Safety 

Orders, Life Safety Codes of Georgia, and other local and state rules and regulations concerning safety and fire 

prevention. 

All accidents no matter how minor must be reported immediately from the scene of the accident.  Failure to report 

any accident may result in disciplinary action up to and including suspended without pay or termination.  The 

driver must also complete all required paperwork and submit appropriate forms to the Transportation 

Training/Safety Coordinator.  These accidents include all job related and vehicular incidents.  The Savannah 

Chatham Metro Police will be notified in all cases in which there exists a possibility of physical injury.  

The following procedures will be followed: 

1.       Each accident will be investigated by trained designees from the Transportation Department. 

2.       After an investigation, the accident will be assigned a level by the Transportation Assistant Director.  Various 

levels will be assigned based on the following definitions. 

 

a)   Non-Preventable Accident - Any occurrence involving a Board-owned/leased vehicle in which it is 

determined by the Transportation Assistant Director or designee that the driver/operator in question did everything 

he/she reasonably could have done to prevent the accident. 

 

b)      Preventable Level I Accident - Any occurrence involving a Board- owned/leased vehicle in which it is 

determined by the Transportation Assistant Director or designee that the driver/operator in question failed to do  

everything he/she reasonably could have done to prevent the occurrence, if the occurrence: 

1)      Results in no injuries, or 

2)      Causes less than $1,000.00 damage to either vehicle or property. 

3)      No students or passengers on board 
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c)       Preventable Level II Accident - Any occurrence involving a Board- owned/leased vehicle in which it is 

determined by the Transportation  Assistant Director or designee that the driver/operator in question failed to do 

everything he/she reasonably could have done to prevent the occurrence, if the occurrence: 

1)      Students or passengers on board 

2)      Results in personal injury regardless of who is injured, or 

3)   Results in damage over $1,000.00 to either vehicle or other property. 

3.  Once level has been determined, those involved in an accident will be notified by letter from the Transportation 

Assistant Director. 

4.  On receipt of letter, those involved in Level I and Level II accidents have the right to appeal the designation to 

the Accident Review Panel. All concerned have 10 days to file an appeal.  Otherwise the right to appeal is lost. 

5.  The Accident Review Panel shall be facilitated by the Training/Safety Coordinator from Transportation and 

composed of a member from Security Department or designee, the board safety director and/or designee, one 

driver, one trainer, and a mechanic.  The committee shall meet a minimum of once per month to review all 

accidents, consider appeals and assess the overall condition of safety within transportation.  The committee shall 

render verdicts on appeals as well as designating topics for emphasis in driver safety training. 

6.  Criteria for determining that an accident was Preventable or Non-Preventable may include, but is not limited to, 

driver's statement, law enforcement records, insurance records, statements of witnesses, and estimates of damage 

as may be appropriate. 

7.  The decisions of the committee shall be forwarded to the Director of Transportation for appropriate 

action.  An employee who is involved in either a Level I or Level II accident shall be subject to the following 

disciplinary action(s) 

(a) First Preventable Level I Accident - Letter of warning will be sent on all Level I accidents unless a Level I 

accident was committed during the immediate preceding three year period in which case subsequent accidents 

will be treated as Level II. Two Level I Accidents will be deemed a Level II Accident and subject to the 

minimum discipline listed. 

(b) First Preventable Level II Accident - Employees shall be required to attend the Driver Retraining course 

prescribed and scheduled by the System     Transportation Department on his/her own time. 

(c) Second Preventable Level II Accident - Employees shall be required to attend the Driver Retraining Course 

II prescribed and scheduled by the board Transportation Department on his/her own time. 

(d) Third Preventable Level II Accident - Employees may be suspended    without pay or terminated.  Such 

recommendation for action shall be forwarded to the Assistant Superintendent of Human Resources for final 

disposition. 

(e) Subsequent Accidents may result in termination. Such recommendation for action shall be forwarded to the 

Assistant Superintendent of Human Resources for final disposition. 

8.  The Board may substitute and/or add the following corrective measures in lieu of or in addition to any of the 

discipline specified above. 

            (1) Prescribe a traffic school different from those identified.  

            (2) Suspend with pay until investigation is completed.  

            (3) Suspend without pay.  

            (4) Terminate employment with the school system.  

            (5) Invoke any combination of the above. 

9.  Accidents shall be recorded from date of first occurrence and shall accumulate for purposes of employee 

discipline from the most recent preventable accident counting back three years. 

 

Post-Accident 

 Drivers involved in an accident in a commercial motor vehicle must be alcohol and drug tested. 

 If an alcohol test is not administered within two hours following the accident, the driver must 

prepare a written report and maintain a record on file stating the reasons the test was not 

promptly administered. 

 If the test is not administered within eight hours the driver must cease attempts to administer an 
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alcohol test and prepare and maintain the same record as for the two hour requirement.  The 

driver must test within 32 hours for drugs. 

 Refusal to take a post-accident test may result in termination. 

 A driver who is subject to post-accident testing must remain available, or the employer may 

consider the driver to have refused to submit to testing. 

 The driver subject to post-accident testing must refrain from consuming alcohol for eight hours 

following the accident or until he/she submits to an alcohol test, whichever comes first. 

 The supervisor shall provide drivers with the necessary post-accident information, procedures 

and instructions, prior to the driver operating a commercial vehicle, so the driver will be able to 

comply with the requirements of the rule. 

 

DP 1100-07 SCHOOL BUS VANDALISM PROCEDURES 

The following procedures must be completed immediately when vandalism occurs: 

A. The driver must assess and identify the type of damage  

 Minor damage (example, stolen fire extinguisher, first aid kit, or fuel)  

 Major damage (example, several broken windows, several cut seats, or slashed tires) 

B. The driver must radio/telephone dispatch and Fleet Maintenance to report the vandalism.   

Based on the information provided a determination will be made as to what action will be 

taken. (example: Bus replacement, securing the discrepancy) 

C. The driver must bring the bus to the shop for development of damage estimate and vandalism 

report. This information will then be forwarded to Safety & Security. 

D. Vandalism is a serious and costly problem. All vandalism must be reported immediately upon 

discovery regardless of the amount of damage. Daily inspections of the bus will provide a more 

immediate discovery of damage and hopefully assist in the apprehension of those responsible. 

 

 

TDP 1100-08 TERRIORISM AWARENESS 

With concerns that Homeland Security has reported ongoing acts of terrorism, all transportation 

personnel are urged to report suspicious activities to law enforcement authorities and follow these 

precautions: 

A. Attendance is crucial. Students know you and feel more secure when you are the one driving 

or working as a monitor on the bus.  

B. Wear your ID badge at all times; turned so you can be easily identified. 

C. Before entering your bus, take extra time on your pre-trip to look under your bus for suspicious 

wires or strings. Monitors and mechanics should also be alert to anything unusual around the 

bus or on the shop yard and discuss it with their supervisors. 

D. Be alert; look up and down the street and at bus stops for suspicious cars or persons. 

E. When you are not on your bus, keep all doors and windows locked. This would apply even 

when the bus is parked on school property and bus shop. If your locks do not operate properly, 

please contact the Bus Shop. 

 

If you think something looks suspicious, contact your dispatcher at once.      

 

TDP 1100-09  CPR & FIRST AID 
 

CPR – FIRST AID PROCEDURES 

Check – The scene, then the victim 

Call – Dispatcher 

Care - for life threatening conditions (Breathing is first priority) 
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IF COHERENT YOU MUST OBTAIN CONSENT 

 State your name 

 Tell the victim you’re trained in CPR 

 Ask the victim if you can help 

 Explain what you think is wrong 

 Explain what you plan to do 

Once permission is given provide appropriate care.  

 

 

IF INCOHERENT 

A victim who is unconscious, confused, or seriously ill may not be able to give consent.  In such 

cases, consent is implied.  “Implied consent means the victim would agree to care if he or she 

could.” **See the Good Samaritan Law. 

 

PREVENTING DISEASE TRANSMISSION 

Even though the risk of getting a disease while giving first aid is extremely rare, you can reduce 

the risk further by: 

 Avoiding contact with blood and all body fluids 

 Use protective equipment such as breathing barriers and gloves 

 Thoroughly wash your hands with soap and water immediately after giving care 

 Use gloves and soak up blood with paper towels when cleaning up.  After the area is 

wiped clean, use ¼ cup of bleach to 1 gallon of water and flood the area with solution.  

Let it stand at least 20 minutes.  Dispose of contaminated material in a container labeled 

“Biohazard.” 

 

 

 
GEORGIA CODE 

Copyright 2015 by The State of Georgia 
All rights reserved. 

*** Current Through the 2015 Regular Session *** 
 

TITLE 51.  TORTS  
CHAPTER 1.  GENERAL PROVISIONS 

O.C.G.A. § 51-1-29  (2015) 
 

§ 51-1-29.  Liability of persons rendering emergency care  

Any person, including any person licensed to practice medicine and surgery pursuant 

to Article 2 of Chapter 34 of Title 43 and including any person licensed to render 

services ancillary thereto, who in good faith renders emergency care at the scene of 

an accident or emergency to the victim or victims thereof without making any charge 

therefor shall not be liable for any civil damages as a result of any act or omission by 

such person in rendering emergency care or as a result of any act or failure to act to 

provide or arrange for further medical treatment or care for the injured person. 

 
TDP 1100-10 WEATHER WATCH PROCEDURES 

GUIDELINES FOR EMPLOYEES REGARDING INCLEMENT WEATHER DAYS 

When Savannah-Chatham County Public School System is closed due to inclement weather, the 

following employees are required to report to work: 
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12 month Employees: 

All 12 month employees should report to work.  Twelve-month employees unable to work a full day 

must use vacation or personal leave for the partial or full day absence.  Non-exempt employees may 

also use accrued compensatory time for the absence. 

 

Local School Staff: 

Procedures When School Closings Occur Before Students Arrive in the Morning 

Information about school closing will be provided to local radio and television station at  

 

 

the earliest possible moment.  This information may be received over local metro radio and 

television news broadcast. 

Procedures for School Closing While School is in Session 

Announcements about closings while school is in session will be made via the school 

administrator’s procedure. 

 

Transportation personnel must provide and ensure that the Transportation Department has a current 

working telephone number that will be utilized for phone tree notification if necessary. If inclement 

weather creates the need to modify the school schedule, either in the morning or during school hours, 

the phone tree will be used to notify managers of the change. 

Employees who find it necessary to attend to emergencies regarding family or other responsibilities 

may do so; however, the time lost must be counted as vacation or personal leave. The employee must 

notify his/her immediate supervisor of their intentions. 

 

SEVERE WEATHER PROCEDURES 

Transportation personnel shall observe the following procedures in the event of a tornado/storm or 

poor visibility situation: 

a. Contact dispatch that driving is hazardous and you need to pull over to a safe place. 

b. Pull bus onto the shoulder of the road out of the traffic and stop the bus. If possible, face 

front or rear of bus into the wind and away from potential falling limbs, power lines, and 

other material. 

c. Keep engine running. 

d. Set the park brake and turn on the hazard warning lights. 

e. Manager should contact dispatch again 

f. Manager and students should remain in the bus. 

g. Have everyone put their head between their legs and cover their head with their hands. 

h. After storm has passed, proceed with caution. 

i. Students shall not be allowed off the bus to move trees, limbs, cables, or power lines. 

j. If power lines are down, do not drive over downed power lines, or let anyone off the bus 

until it can be established by emergency personnel that it is safe to do so. 

k. Managers who are experiencing flooding of roadways are not to attempt to cross these 

areas. 

l. If you need additional assistance after following the preceding guidelines, radio dispatch 

for further directives. 
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SEVERE WEATHER PRECAUTIONS 
GaDOE GUIDELINES 

4.29.2014 
 

If there is a tornado watch, the Board should monitor for the changing status of the weather. Drivers 

should continue their route under extreme caution and monitor their 2-way radio for changing 

conditions.  

  

If there is a tornado warning at dismissal time, the school should hold the children until the warning 

is lifted. Drivers should wait inside the school with the children.  

  

 

 

 

If drivers are already on their route and become aware that a tornado warning has been issued they 

should proceed to the nearest educational facility or other shelter and take the students inside. Drivers 

need to be aware of schools, and alternate sites such as fire stations, public buildings or other 

emergency shelters located on their route. If feasible notify dispatch of your shelter location. Drivers 

and students should remain in the shelter until the warning is lifted. Drivers should stay with the 

students and monitor weather broadcasts to know when the warning has expired.  
  
If unexpected weather conditions present a hazardous situation or if unable to reach a safe location 

as indicated above, the driver:  
  
1. Should pull the bus well off of the roadway to a safe location and stop the vehicle. Keep the engine 

running.  
  
2. Should turn on 4-way emergency flashers and strobe light in order that other motorists can see 

that the bus is stopped.  
  

3. Should consider the 14th National Congress on Pupil Transportation guidelines for en-route 

emergency evacuation procedures:  
  
Assessing the Need to Evacuate:  

 Student safety and control are best maintained by keeping students in the bus during an emergency 

and/or impending crisis situation if doing so does not expose them to unnecessary risk of injury. A 

decision to evacuate should include consideration of the following conditions:  

 A. Is there a fire involved?  

 B. Is fuel leaking?  

 C. Might the bus roll or tip, thereby causing further threat to safety?  

 D. Is the bus likely to be hit by other vehicles?  

 E. Is the bus in the direct path of a sighted tornado or other natural disaster, such as rising water?  

 F. Would evacuating students expose them to speeding traffic, severe weather or other dangerous 

environment?  

 G. Considering the medical, physical and emotional condition of the students, does staying in the 

bus or evacuating the bus pose the greater danger to the student’s safety?  
 

4. Should assess the need to evacuate, and under most severe weather conditions keep the students 

on the bus. Have the students protect their head by lowering their face against their upper legs so 
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that they are below the window level. Students should cover their faces with a jacket, book, etc. to 

protect themselves from flying debris. Notify the transportation office of your location.  
  
5. Should not allow students off of the bus to move trees, limbs, cables, or power lines. The 

transportation office should be notified for further direction and assistance. Be extremely cautious 

for the students’ safety.  
  
6. Should not allow students to disembark from your bus if the driver arrives at a stop and is aware 

or suspects that there are power lines down in the area. The transportation office should be notified 

for further direction and assistance.  
  
7. Should radio the Transportation Office for further assistance if the bus cannot be moved due to 

blockage of the roadway.  
  
Note – If unable to reach the transportation office in the event of an emergency, drivers should 

contact 911.   
 

TDP 1100-11 EMERGENCY EVACUATION 

Situations may occur at times that will require the evacuation of students from the school bus.  In 

most situations students are safer on the bus and should remain there.  However, if fire or potential 

fire is possible or if traffic conditions are such that there is a danger of collision, students must be 

evacuated.  No attempt should be made to save equipment or personal items until all students 

are removed from the bus, safely out of danger, and supervised.  
 

For this reason, two mandatory school bus evacuations are performed each school term on 

conventional buses.  Each driver should select two student helpers to assist with bus evacuation.  The 

student helpers must know the evacuation procedures, and their duties in an evacuation.  The student 

helpers should be able to perform even if the manager is unable to assist.   
 

Reason for Evacuation 

 

FIRE  - wires shorting out, tire fires, student starts fire 

ACCIDENT - danger of fire (fuel spill), bus in an unsafe position 

BREAKDOWNS- bus breaks down in an unsafe area, on hills or curves, close to steep 

incline, bus stalls on railroad tracks 
 

There are three ways to evacuate the bus: 

1. Front door – If there is an emergency and there is no danger in using the front door, you will do a 

front door evacuation.  In a front door evacuation, the bus driver will choose one leader to lead you 

to a safe place 100 feet (3 bus lengths) away from the bus.  The driver will unload students by 

letting seats take turns, going from front to back, side to side.  
 

2. Rear emergency door – If there is an emergency and the front door cannot be used, you will do a 

rear door evacuation (all rear-engine buses are equipped with a side emergency exit door in lieu of 

a rear emergency door).  In a rear door evacuation, the driver will choose one leader to lead you to 

a safe place 100 feet (3 bus lengths) away from the bus.  They will also choose two helpers to assist 

you as you go out the back door using the “Sit & Scoot” method.  The driver will unload students 

by letting seats take turns, going from side to side.  The emergency door is to be used only at the 

directive of the driver or the monitor. 
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Sit & Scoot – (Reference picture) When you get to 

the emergency door you will NOT jump out of the 

door.  You WILL sit down so your bottom is on the 

floor and your feet are hanging out of the door.  

Student helpers will assist you as you scoot out of the 

door and land gently on both feet.  

 

 

 

 

 

3. Both front door and rear emergency door – If you need to evacuate the bus as fast as possible, you 

will use both the front and rear doors where the front half of the bus exits through the front door 

and the rear half exits through the rear emergency door.  Leaders will take you to a safe place 100 

feet (3 bus lengths) away from the bus. 

 

 

4. When the roof hatch or emergency windows need to be used, the students should be instructed to 

exit feet first; however, this is an “at your discretion call.”  

 

TDP 1100-12 EMERGENCY EVACUATION FOR SPECIAL NEEDS TRANSPORTATION 

 

Emergency Evacuation drills for Special Needs Students are planned but not physically performed 

by the students, unless in the actual event of the emergency. 

 

Each school year all Drivers and Monitors in the Special Needs Group with an assigned route must 

discuss, develop and maintain an Emergency Evacuation Plan on their assigned bus, including the 

following items: 

 

 The Emergency Evacuation Plan must be in written form  

 The order in which the evacuation is to be performed  

 The document must be maintained on the Special Needs Bus in the Emergency 

Information Packet  

 The plan must be discussed between the driver and monitor throughout the school year, 

and updated as student ridership changes take place 

 The Evacuation Plan must be accurately completed, and ready upon request to present 

throughout the school year. 

 A copy of the plan must be maintained on file in the Special Needs office. 
 

Supervisors will complete evacuation audits throughout the school year to ensure that the plans are 

up-to-date.  
 
 

TDP 1200 SPECIAL PROGRAMS 
 

TDP 1200-01 PRE-KINDERGARTEN STUDENTS 
 

TDP 1200-01.1 PRE-K Identification and Destination Validation  

Immediately upon student boarding and prior to departing the school for transport home, the driver 
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must validate the identity and destination of each Pre-K student. Immediate identification ensures that 

problems do not arise later on as the route progresses. 
 

TDP 1200-01.2 Pre-K Seat Assignments 

Seating Pre-K students in the front passenger seats of the bus ensures that adequate attention can be 

provided by the driver to control undesirable interactions with older students and timely delivery 

home. 
 

TDP 1200-01.3 Pre-K Release to Parent or Guardian 

Disembarking the bus at home, Pre-Kindergarten students must be released into the custody of their 

parent or guardian.  If the parent or guardian is not present, then the student must be returned to the 

school as soon as practical but prior to continuing on the next run.  The transportation dispatchers must 

be notified of the returning student so that the school officials can be notified. 
 

TDP 1200-02 SPECIAL NEEDS STUDENT TRANSPORTATION 

TDP 1200-02.1 SPED Student Identification and Destination Validation  

Immediately upon loading and prior to departing the school for transport home, the driver must 

validate the identity and destination of each Special Education student. Immediate identification 

ensures that problems do not arise later on as the route progresses. 

 

TDP 1200-02.2 SPED Student Release to Parent or Guardian 

Disembarking the bus at home, Special Education students must be released into the custody of their 

parent or guardian.  If the parent or guardian is not present, then the student must be returned to the 

school as soon as practical, but prior to continuing on the next run.   

 
 

TDP 1300 VOLUNTARY DUTY ASSIGNMENTS 
 

TDP 1300-01.1 VOLUNTARY EXTRA PAY DUTIES 

Full time salaried Bus Drivers and monitors have the option to sign up for additional extra pay duties 

by completing the appropriate form titled “Voluntary Extra Duty Form” and returning to their 

supervisor.   

Forms will be used to assign managers and monitors to the extra pay duties based on options selected 

on the form.  These extra pay duties include (but may not be limited to): 

1. After School Programs 

2. Midday Special Needs Driving 

3. Midday Shuttle Services Driving 

4. Uniform Service Team 

5. Bus Fuel Team 

The above programs assignments will be a permanent weekly/daily assignment.  
 

Other voluntary extra duty assignments which may be requested but are of a sporadic nature include: 

1. Community Base Driving 

2. Assisting Bus Shop 
 

Due to the nature of the students transported, Midday Special Needs Driving, Midday, Community 

Base Driving or any assignment which requires a special needs bus is limited to Special Needs Drivers 

and Monitors and designated retainers. 

 

Voluntary Extra Pay Duties are assigned from duties selected on the form submitted by seniority hire 

date. This date is the date an employee is hired in the Transportation Department as a full time 
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employee.  Extra pay duty work is limited to one permanent assigned voluntary extra pay duty per 

driver/monitor until everyone who has submitted for a voluntary extra pay duty has an assignment.  

Once everyone has an assignment, additional voluntary extra pay duties may be assigned.  This 

additional extra duty will be assigned to the most senior driver/monitor where the extra duty will not 

increase their weekly hours to overtime. 

 

Upon assignment to a volunteer extra pay duty, the employee assigned is expected to perform the 

work. The assigned employee may not redistribute the work to other employees without prior 

notification to the appropriate supervisor and dispatch.  Two or more of an assigned employee’s failure 

to perform the extra work duty shall result in removal from the extra pay duty, and the duty being 

reassigned.  The exception to this is for field trip coverage.  In the event an employee is issued a field  

trip which conflicts with the volunteer extra pay duty, they must secure a sub to cover their assigned 

extra pay duty, and notify their supervisor and dispatch. 

 

In the event of absence or unavailability to complete the assignment, employees with extra pay duties 

shall notify their supervisor and dispatch well in advance of the schedules assignment start time.  

Repeated absence (two or more per semester) without notice shall constitute permanent forfeiture of 

the assignment. 

 

Beyond their assigned route duties, salaried bus drivers and monitors may participate in additional 

voluntary duties by expressing their interest with the program supervisors. 

 

  

TDP 1400 -MANDATED REPORTING 
Persons designated as Mandated Reporters who have reasonable cause to believe that a child has been 

abused must report that abuse.  Any person or official required by law to report a suspected case of 

child abuse who knowingly and willfully fails to do so will be guilty of a misdemeanor. 

 

Protection as a Mandated Reporter – Georgia Code 19-7-5(f), (g) 

Responsibilities of Mandated Reporters – O.C.G.A. 19-7-5(c) (2)(D), (E) 
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TDP 1500 –BOARD POLICY  
All SCCPSS Board Policies may be viewed online on the system’s official website.  The reference 

table below lists certain policies specifically related to transportation. SCCPSS policies are available 

at https://simbli.eboardsolutions.com/index.aspx?s=4140. Board policies may be changed from time 

to time. 

 

Board Policy Reference Guide 
 
Descriptor Code  Board Policy 
ED     Student Transportation Management 
ED-R    Student Transportation Management 
EDCA    Bus Safety Inspection 
EDCB    Bus Conduct 
EDCB-R    Bus Conduct 
EDDA    Special Use of School Buses 
EDDA-R    Special Use of School Buses 
GA     General Personnel 
GAA    Personnel Goals and Objectives 
GAMA    Drug-Free Workplace 
GAMA-R    Drug-Free Workplace 
GAN    Employee Tobacco Use 
GBRL    Employee Dress Code 
GBU    Professional Personnel Ethics 
GCRA(1)    Drug Screening of Bus Drivers 
GCRA(1) – R   Drug Screening of Bus Drivers 

 

 

 

TDP 1600 –STATE OF GEORGIA TRAFFIC LAWS/ GA ED LAWS / GA B.O.E. RULES 
The titles and codes in the tables below provide selected reference information related to Pupil 
Transportation.  The expanded version of the titles and codes may be viewed online from the 
indicated websites or obtained from the transportation department secretary.   
 

http://www.doe.k12.ga.us/fbo_transportation.aspx?PageReq=FBOTransRules 

 
 

https://simbli.eboardsolutions.com/index.aspx?s=4140
http://www.doe.k12.ga.us/fbo_transportation.aspx?PageReq=FBOTransRules
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GEORGIA EDUCATION LAWS from Ga. Code/Title 20 

20-2-188  Student Transportation  

20-2-210  Annual performance evaluation  

20-2-211  Annual contract; disqualifying acts; job descriptions; fingerprinting and criminal record checks  

20-2-220  Limitations upon decreases in local salary supplements for school bus drivers and food service managers or 
employees  

20-2-411  School funds kept separate; use of funds; separation of school taxes; investments  

20-2-504  Authority to contract for pupil transportation  

20-2-506  Definitions; authority to enter into multiyear lease, purchase, or lease purchase contracts  

20-2-751.4  Policies prohibiting bullying; assignment to alternative school; notice  

20-2-751.5  Student codes of conduct; safety rules on school buses; distribution  

20-2-751.6  Disciplinary policy for students committing acts of physical violence against teacher, school bus driver, or 
other school official or employee  

20-2-852  Maternity leave  

20-2-1071  Transportation contracts  

20-2-1072  Financial interest in transportation facilities or sale of school buses, school bus equipment, or school bus 
supplies of state and local school authorities prohibited  

20-2-1073  Transportation forbidden if certified detrimental to student health; penalty  

20-2-1074  Transportation for elderly, persons with disabilities, and 4-H activities  

20-2-1075  Use of county and independent school buses for students participating in recreational or educational activities  

20-2-1090  Accident insurance for children on school buses  

20-2-1091  Payment of insurance premiums by school board or other bus owner  

20-2-1092  Insurance coverage for general public; waver of school board immunity  

20-2-1093  Mutual insurance policies to be non-assessable  

20-2-1094  School boards to keep insurance policies  

20-2-1110  Right of school bus driver to sick leave with pay; accumulation of unused sick leave  

20-2-1111  Use of accumulated sick leave for personal reasons  

20-2-1112  Driver on sick leave need not pay for substitute  

20-2-1113  Fixing pay for substitute driver  

20-2-1122  Penalties for violation or refusal to submit to test  

20-2-1125  Annual mandatory training of school bus drivers; initial certification of drivers  

20-2-1127  Schedule of school bus routes  

20-2-1130  Duty of law enforcement and school officials as to traffic safety around schools  

20-2-1131  Direction of traffic by school-crossing guards  

20-2-1183  Possession of electronic communication devises in school  

STATE BOARD OF EDUCATION RULES - TRANSPORTATION. 

NSBA Code  Effective Date  Rule Number  Title  

DFB  8/14/2003 160-5-3-.11  Standard Cost Development 

EDCB/JCDAD  5/29/2002 160-5-3-.13  Student Safety 

EDAA  6/5/1996 160-5-3-.01  Purchase of School Buses 

EDAC  6/5/1996 160-5-3-.02  Contracted Transportation Services 

EDC  4/14/1996 160-5-3-.14  Fuels and Explosives 

EDCA  7/3/2002 160-5-3-.03  School Bus Inspections 

EDD  8/14/2003 160-5-3-.10  Student Transportation Funding Surveys 

EDF  10/13/2005 160-5-3-.16  Bus Transportation Records 

EGD  4/8/1992 160-5-3-.04  School Bus Insurance 

GAM/GCRA  10/9/1994 160-5-3-.15  Alcohol and Controlled Substances Testing 

GCBA  10/14/2004 160-5-3-.08  School Bus Drivers 

JCDAD/EDCB  5/29/2002 160-5-3-.13  Student Safety 

GCBA  10/14/2000 160-5-4-.09  Limited Public School Choice 

    

GEORGIA TRAFFIC LAWS from Ga. Code/Title 40 

40-1-1  Definitions  

40-2-37  Registration and licensing of vehicles of state and political subdivisions  

40-5-147  Requirements for issuance of license or instructional permit  

40-5-150  Contents of license; classifications; endorsements and restrictions; information to be obtained before issuance; notice of 
issuance; expiration of license; renewal  

40-6-142  Certain vehicles to stop at all railroad crossings  

40-6-160  Speed limits  

40-6-161  Headlights to be lit when transporting children; communication equipment required  

40-6-162  Use of visual signals  

40-6-163  Duty of driver of vehicle meeting or overtaking school bus; reporting of violations  

40-6-164  Duty of school bus driver stopping to allow children to disembark  

40-6-165  Operation of school buses  

40-8-110  Identification and color  

40-8-111  Equipment generally  

40-8-112  Compliance with state board bus specifications  

40-8-113  Standards applicable regardless of size or capacity  

40-8-114  Operation of school buses by churches, private schools, and local transit systems; transportation of schoolchildren on buses 
owned or operated by public transit systems  

40-8-115  Identification and equipment of school buses for special school route service  

40-8-116  Unlawful acts  

40-8-220  Inspection of public school buses  

40-8-221  Penalty  

http://www.legis.state.ga.us/
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-188
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-188
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-210
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-210
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-211
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-211
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-220
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-220
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-220
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-411
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-411
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-504
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-504
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-506
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-506
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.4
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.4
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.5
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.5
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.6
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.6
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-751.6
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-852
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-852
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1071
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1071
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1072
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1072
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1072
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1073
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1073
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1074
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1074
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1075
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1075
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1090
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1090
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1091
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1091
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1092
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1092
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1093
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1093
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1094
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1094
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1110
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1110
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1111
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1111
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1112
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1112
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1113
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1113
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1122
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1122
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1125
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1125
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1127
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1127
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1130
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1130
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1131
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1131
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1183
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=20-2-1183
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.11.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA00E6CC17007839D49D&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.13.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF53501CAAE8CB82838E71E2F0C3611EF6C&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.01.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA0058DC8CB2C10AF6DA&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.02.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA008DF330EA989BEBE5&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.14.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA0005836EACCED09E1E&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.03.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA00683E91BD509F5C5B&Type=D
http://public.doe.k12.ga.us/_documents/doe/legalservices/160-5-3-.10.pdf
http://public.doe.k12.ga.us/_documents/doe/legalservices/160-5-3-.16.pdf
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.04.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA00E795DC4A3302E3E6&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.15.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA00591FEC9508AC9E81&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.08.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF595B22F7DD8DCDA00931CC27F7EF4B8D3&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-3-.13.pdf?p=4BE1EECF99CD364EA5554055463F1FBB77B0B70FECF5942E12E123FE4810FFF53501CAAE8CB82838E71E2F0C3611EF6C&Type=D
http://public.doe.k12.ga.us/DMGetDocument.aspx/160-5-4-.09.%20Limited%20Public%20School%20Choice.pdf?p=6CC6799F8C1371F6DDFC7C72EC11F1849D05E8F058C2546EDCCBAB8DA277056F&Type=D
http://www.doe.k12.ga.us/www.legis.state.ga.us
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-1-1
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-1-1
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-2-37
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-2-37
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-5-147
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-5-147
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-5-150
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-5-150
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-5-150
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-142
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-142
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-160
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-160
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-161
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-161
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-162
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-162
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-163
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-163
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-164
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-164
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-165
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-6-165
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-110
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-110
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-111
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-111
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-112
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-112
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-113
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-113
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-114
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-114
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-114
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-115
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-115
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-116
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-116
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-220
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-220
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-221
http://www.legis.state.ga.us/cgi-bin/gl_codes_detail.pl?code=40-8-221
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TDP 1700 –RECORD OF CHANGES 
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________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

________  _________________  _______________________________ 

 


